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INDEPENDENT AUDITOR’'S REPORT

To,

The EO,

Municipal Board
Reengus, Rajasthan

Report to Financial Statement

We have audited the accompanying financial statements of MUNICIPAL
BOARD, REENGUS, RAJASTHAN which comprise the Balance Sheeat as at

March 31, 2016, the Income and Expenditure Account and Cash Flow

Statement for the year then ended, and a summary of significant accounting
policies and other explanatory information.

Management’s Responsibility for the Financial Statements

Management is responsible for the preparation of these financial statements
that give a true and fair view of the financial position, financial performance
and cash flows of the ULB in accordance with the Rajasthan Municipal
Accounts Manual. This responsibility includes the design, implementation and
maintenance of internal control relevant to the preparation of the financial

statements that are free from material misstatement, whether due to fraud
or error,

Auditor’'s Responsibility

Cur responsibility is to express an opinion on these financial statements
“ased on our audit. We conducted our audit in accordance with the
Standards on Auditing issued by the Institute of Chartered Accountants of
india, Those Standards require that we comply with ethical requirements

and plan and perform the audit to obtain reasonable assurance about
whether the financial statements are free from material misstatement.,
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An audit involves performing procedures to obtain audit evidence about the
amounts and disclosures in the financial statements. The procedures
selected depend on the auditor's judgment, including the assessment of the
risks of material misstatement of the financial statements, whether due to
fraud or error. In making those risk assessments, the auditor considers
internal control relevant to the ULB's preparation and fair presentation of the
financial statements in order to design audit procedures that are appropriate
in the circumstances, but not for the purpose of expressing an opinion on
the effectiveness of the ULB's internal control. An audit also includes
evaluating the appropriateness of accounting policies used and the
reasonableness of the accounting estimates made by management, as well
as evaluating the overall presentation of the financial statements.

We believe that the audit evidence we have aobtained
appropriate to provide a basis for our audit opinion.

is sufficient and

Qualified Opinion

Subject to the Matters specified from Annexure-1 to Annexure-14 attached
herewith and the fallowing :

= The given Basis of Accounting and Accounting Policies has not
been adopted properly by the ULB. The Double entry
accounting is on cash basis not on an Accrual
mentioned in the Basis of Accounting

basis as

= Liabilities that may arise on account of late filing of return, late
payment, short or non-deduction and mismatching of TDS, RVAT,
Royalty and Labour cess has not been ascertained and hence not
considered. Ta this extent Surplus of Income over Expenditure is
Overstated/Understated and Liabilities are understated/Overstated.

Y

- Closing Stock of Stores has not been determined by the municipality
and hence not considered in the accounts. To this extent hoth, Surplus
of Income over Expenditure and Assels are understated.,




In our opinion and to the best of our information and according to the
explanations given to us, the financial statements give a true and fair view in
conformity with the Rajasthan Municipal Accounts Manual:

a) In the case of the Balance Sheet, of the state of affairs of the ULB
as at March 31, 2016

b) In the case of the Income and Expenditure Account, of the surplus/
deficit for the year ended on that date; and

c) In the case of the Cash Flow Statement, of the cash flows for the
year ended on that date.

We further report that:

a) we have obtained all the information and explanations which to the
best of our knowledge and belief were necessary for the purpose of
our audit;

b) in our opinion proper books of account as required by law have
been kept by the ULB so far as appears fram our examination of those
books;

¢) the Balance Sheet, Income and Expenditure Account, and Cash
Flow Statement dealt with by this Report are in agreement with the
books of account;

d) in our opinion, the Balance Sheet, Income and Expenditure

Account, and Cash Flow Statement comply with the Rajasthan
Municipal Accounts Manual;

For JLN US &CO.
Chartered Accountants
_____E{{H:I{}IS:HW
(. .
\ l\t“l*L_'_ P
[ | tNeeraj lain)

: f.i (Partner)
| M.No.d0821 |

Place: laipur e
Date 01/12/2016



Financial Statement for the year 2015-16
Nagar Palika, Reengus

Balance Sheet of Nagar Palika, Reengus Rajasthan As at 31-03-2016

LIABILITIES Schedute | 2V15-16 2014-15
{Amount Rs.) {Amount Rs.)
RESERVE & SURPLUS
Municipal (General) Fund l 862.00,397.94 710,63,11547
 Earmarked Funds 2 82,49,389.00 [ 72.71,957.00
Reserve & Surplus 3 3099.17.474.00 192.30,349.00
Total Reserve & Surplus (A) 1343,67,260.94 975,65,421.47
GRANT/ CONTRIBUTION
_G_ranﬁf’ Contribution For Specific Purpose 4 677.06,677.61 523.09,248.61
Total Grant (B) 677,06,677.61 523,09,248.61
LOANS T
Secured Loans 3 - -
Lnsecured Loans & -
3 Total Loans (C) e T '_.
| CURRENT LIABILITIES & PROVISIONS _ B I
Sundry Deposits |7 ] 1224039800 | 67.8945200 |
Sus Hh} Creditors |8 , . . II
Statutory Liabilities 0] 9.97,635.00 8,88,570.00 |
Other Liabilities | [0 [0,30,8350.00 [:},{}5,21?.00‘
[’|mhmnnf!’r{,wnm Year Differences . 11902500 T9.350.00
Total Curvent Linbilities and Provisions (1) 143,87,908.00 47,62,389, L'l{}.|
TOTAL LIABILITIES (A+B+C+D) 2164,61,846.55 | 1586,37,259.08 |

Motes lo Accounts and Accounling Policies

As per audit rapart even dale
FOR JLMN US & CO,

Charterad Accounlanls
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n 2015-16 2014-15
ARSETS meTeutE {Amount Rs.) {(Amount Rs.)
FIXED ASSETS
Crross Block 12 1080,28,355.00 767,72,897.00
| Less : Depreciation Fund 13 265,69,950.58 | 166,00,169.15
MNet Block 814,58,404.42 601,72, 727 85
Capital Work In Process 14 - -
T Total Fixed Assets (A) 814,58,404.42 | 601,72,727.85
[MVESTMENTS
Deposits Against Earmarked Funds B $2,49,389.00 72,71,957.00
Creneral Fund Investiments 16 B08,72,937.00 559.435,937.00
[ Total Investments (B) 991,22,326.00 |  632,17,894.00
LURRENT ASSETS, LOAN & ADVANCES
Inventories 17 _ - & )
Sundry Debtors/ Receivables & = .
Cash & Bank Balances 19 358,30,240.13 | 351,70,761.23 |
| Loans, Advances & Deposits |1 2 ™ 50,876.00 ?5,3?6.{&‘
| Cash Book Diflerences - 2
Total Current Assets, Loans &Advances (C) J38,81,116.13 352,46,637.23 I
TOTAL ASSETS(A+B+C) 2164,61,846.55 | 1586,37,259.08 |
Motes lo Accounts and Accounting Policies
As per audil reporl even date = A \ <
FOR JLN US & CO. — Lﬁﬁﬁ%{rur ';ijg’ﬁ;re " gl
Charlered Accountants /’ ' i \\ aacpmuisyongT CAO /. AO )
R o AT BT ( “T’ f e
Ne::rﬂjhﬁt"nr Jain S YT, YR =T AL £ I| o Is JI EARIES!
{Pariner)

M.No. 408211
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l’mht and Loss \ccmmt of Nagar Palika, I{Lenuus R‘u.nllﬂn For the Year Ending 31-:13-2'.116

‘r’mml Xpenses

Depreciation Dur During the Year

[ 99,69,781.43

71,89,038.25

Total E \]H.'Illllltll ¢
Hunplm'-. Delicil belore JL1|I.I‘11H'ILI'I[ af

| prioe period items and Depreciation

421,29.620.83

[51,37,282.47

32,42.516.92

I Less: Prior Period Hems

PARTICULARS Schedule 2115 2HL4e12
(Amount Rs.) | (Amount Rs.)
INCOME
Income From Taxes - e onn 21 8,74.537.00 }:D_E_,ﬂ:‘:'_!.b(}
_A:,s:um.r.l Compensations 22 325,20.000.00 EQS,ESEDDG.G{}
Rental Income from Municipal Properties 23 33,59,980.00 91,949.00
" Fees and User Charges 24 108,49,078.00 | 9,85,707.00
Revenue Grants, Contributions and Subsidies 25 80,04,500.00 34,58,825.00
Income from Corporation Assets and Investment 26 2,66,300.00 57,100.00
Mizscellaneous Income 27 13,92,508.30 13,75,041.00
| Total Income 572,66,903.30 | 358,35,575.00
| EXPENDITURE
Establishment Expenses 28 171,31,884.00 | 180,82,150.00
General Administrative Expenses 29 16,65,849.40 | 11,23,236.83
Decrease in Stores / (Increase in Stock) 3 = - =
Public Works - 30 | 100,44,432.00 | 54.75,496.00 |
7 "-.;hchl.am,m:a] xiﬁn.rmm o - 3l 5,774.00  oda6100
32 33.11,900.00 | 6,28976.00 |

325,93,058.08

Less: Prior Period adjustment of Depreeiation

NET SURPLUS\ DEFICIT ] ‘
Moles bo Accounts and Accounling Palicies

As per audit report even dale &
FORJLMUS & CO
Ehm_!_n_m:l Accountants

Moera) Kunmr Iam
(Partrer)
M Mo 0B
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Office of Municipal Board, Reengus
statement of Cash Flow for the FY 2015-16

201 11 EFERERERRRERRRERERFEEFFFERE

Particulars Amaount
A cash flow From Operating Activities
a. surplus/{Deficit) over expenditure 151,37,282.47
Non Cash ltems Debited in Income & Expenditure
b. Add Account
Depreciation 99,69,781.43

Mon-operating Items Debited in Income &
Add : Expenditure Account

Mon Cash Items Credited in Income & Expenditure
[Less): Account

Mon-operating Items Credited in Incame &
{Less): Expenditure Account
interest Received
Adjusted income over expenditure before effecting changes in

C. current assets and current liabilities and extra ordinary items,
il Changes in current assels and current liabilities

(Less) : {increase) f decrease in other current assets

Add (Decrease)/ increase in Statutory Liabilities

Al [Decrease]f increase in Provisions

Addd {Decrease)f increase in Deposits raceived

(Less) [Decrease)f increase in other correat Iiabilitles

Met eash penerated fromf {used In) operating activitics (A)

i (Panrc s ol T asuets & CWIR

g

10,36,576.00

240,70,487.90

25,000,00

1,09,065.00

54,50,946.00

[312,55,458.00)
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h. {Increase) / Decrease in General funds investments

c. Interest income received

Met cash generated from/ (used in) investing activities (B)

{359,04,432.00)
10,36,576.00

(661,23,314.00)

C Cash flows from financing activities
a Grants received for spacific purpase 153,97,429.00
b Reserve and Surplus 206,87,125.00
C Emarked Fund 9,77,432.00
Met cash generated from (used in) financing activities{C ) 370,61 986.00
D. Net increase/ (decrease) in cash and cash equivalents (A + 8 + C) 6,55,478.90
a. Cash and cash equivalents at beginning of period 351,70,761.23
b Cash and cash equivalants at end of period A58,30,240.13
Ex Change in Cash and Cash Equivalents 6,59.478.90
A5 per audit report even dale — é% = 1'||_ ;5
FOR JLN US & CO. mgnar\?e bt o
Chartered Accountants ED/Commissioner CAD /Sr. AD
b Aefter @ e
. tﬁ“‘ﬂ— fff’; ) Al HRer e il
Jl:..ﬂr:lj umar . , (P = i ,-.,'.r1_:\‘_l E RN -
Jain |I. \ .I:. :! i\ l]’“\!“ﬁr, EI I‘ =i iu\‘r [I.|| -::i;r 'Q'rr]"q'_‘—
[Parlner) 4 -
fMNa. 4082 11
Dale :
MAN22016

Flace | Jaipur

L{}



Schedule fﬁr:ﬁg part of Balance Sheet of Nagar Palika, Reengus Rajasthan
As on 31-03-2016

' PARTICULARS

2015-16
{Amount Rs.}

2014-15
{Amount Rs.)

Schedule-1

| MUNICIPAL (GENERAL) FUND

Opening balance

710,63,11547

67820598.55

Add : - Addition during the year

151,37,282.47

32,42,516.92

Less:- Deduction during the year

_ TOTAL 862,00,397.94 710,63,115.47
Schedule-2
E;\R‘VIJ‘\RKELJ FUND
| Earmarked Fund- Gratuity 23,93,571.00 54,47,367.00
Earmarked Fund - Pf 58,55,818.00 18,24,590.00
TOTAL §2,49,389.00 72,71,957.00
I“-u;,ll cdule-3 |
Rl SERVE & SURPLUS =
Opening b balance (€ apital Contribution) | 192,30,349.00 162,89,147.00
- Add - r‘ln.!;h[l::ﬂ during the Y car 206,87,125.00 29,-1[,21'_]2.[][]_
T Less - Withdrawal during the Year ) . - =
TOTAL 399,17,474.00 192,30,349.00

Sehedule- 4

GRANT/CONTRIBUTION FOR SPECIFIC PURPOSE

12th 13th 14th Vith Aayoog r"\.nmla:m

309,71,000.00

196,30,000.00

1.D,S.M.T. Yojna

4.00

38,28,585.00

_ Jansahbhagita Yojna

wila Fund (Vidhayak I'f.mh]l

12,11,100.00

12,11,100.00

-2,17,643.00

2,77,643.00 |

BPLL Amwas Yajna ~2,000.00 2,000.00
Rajya Vith Aayog Se Vikas Karya Anudaan | 293,55,000.00 228,36,000.00
Sisry Yojna [ 19,08,358.61 19.20,.858.61

‘nu.u.;.h Hh T (:r mt
I i x"-.nmlnn

- 12,90,000.00

| §6,858.00

lﬁ‘i]—HUﬂ

.
Huhnlui_u— e
SECUIED LOWNS

! "u. hedule- 6

UNSECHRED H.*"v.‘\l

Ll

TOTAL

IUI.«'&I

677,06,677.61

523,09, 248.61
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Infrostiroctorne Assels

N RN

TOTAL

86,94 000.00 |
20,66,568.00

L11L,60,568.00

| - o TOTAL 2 -
| Schedule- 7
SUNDRY DEPOSITS
| Security Deposils - i 65,52,756.00 41,67,695.00
EMD 56,87,642.00 26,21,757.00
[ Deduction by Officers - Co-
i TOTAL | 122,40,398.00 67,89,452.00
|‘_‘-“mhcduln— 8
| SUNDARY CREDITORS - -
Creditors against Supplier -
Creditors against Contractor - -
| TOTAL 2 B
| Schedule- 9
| STATUTORY LIABILITIES ]
Income Tax Deducted 76,126.00 72,844.00
_ Vat and Sales Tax B 1,64,722.00 1,33,881.00 |
I Welfare Upkar 3,54,531.00 3,41,714.00
_ Net Salary Payble 18,949.00 [7,884.00
Post Olfice LIC ~-4,256.00 6,533.00 |
L_i_l:'nl_uily_ 3 o o " 78,003.00 GD,?ISU.UD_I
~ Pension Payable 2,24,067.00 1,83,022.00 |
| I_'n_n'.'idcml Fune Payable 85,493.00 T6,408.00
. _ TOTAL 9,97,635.00 8,88,570.00
| Sehedule- 10 S /9
' OTHER LIABILITIES } I
Royalty 10,30,850.00 10,05,217.00
[ _ o TOTAL 10,30,830.00 10,05,217.00
| Schedule- 11 = :
PROVISIONS -
Audil I'"uus-[’ny.'lhlc - C1,19,025.00 79.350.00
Ag g_uunil in ;_r _I':ccrj_l‘u yulﬁiu_ N - N - - '
TOTAL 1,19,025.00 | 79,350.00
Schedule- 12 i
" GROSS BLOCK a ]
.l.lll.l'llk'l"uil':'lli.' Ansels B
Ollice Building

~86,94,000.00 |
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Roads & Bridge

583,19,859.00

Building-Others

313,08,504.00

14,75,000.00 14,75,000.00 |
sewerage and Drainage : =
TOTAL | 597,94,859.00 | 327,83,504.00 |
Movable Assets I
Fumituie, Fix,, Fitting, & Ele. Appli. 75,140.00 75,140.00
Other Fixed Assests 162,67,045.00 156,20,448.00
Office & Other Equipments 19,20,985.00 15,92,046.00
Public Lighting 3,03,936.00 3,03,936.00
r_ Computers 49,950.00 34,150.00
Vehicles 44,47.873.00 44,47,873.00
" Waterways 140,07,999.00 107,55,232.00
N TOTAL | 370,72,928.00 328,28,825.00

GRAND TOTAL

| 1080,28,355.00

767,72,897.00

Schedule-13

| DEPRECIATION FUND

I Opening Balance

| 166,00,169,15 J4]I]1ﬂGD
| Add:- Depreciation pr_u_'_.fh.fc_ulf__t_i_ll|‘|'r1_g the year B 99,69,7K1 43 71,89 0382 25
TOTAL Iﬁ'm a9, J"-U 58 L 160 l]ll.']' 169.15 J
| Schedule- 14 ___ |
| CAPI APITAL WORK IN PROGRUSS ™ ____|
TOTAL| B
| H_Lhuluh ) . B o J
| %p{.c:m Fund Investments o - |
_ Pd Alc 8338-58 Pf 58,55,818.00 54,47,367. LE"
! P Mc‘?..l.l_ﬁ-ﬁ_ {2848) Gratuity 23,93,571.00 18,24,590.00
B TOTAL |  82,49389.00 | 72,71,957.00
[ Schedule- 16
[-LI_(,III K und Ty eslmends ) B T s
[ PD A NC " ] e ] _ 908.72.937.00 [ 559,45,937.00
- FOTAL | 908,72937.00 | |

| "ar_huiuh 17
|_tmk¢ulfu_r-

I"‘LIILI!IJ]I. I

[ SUNDRY D HIORS / RECEIVABLES

| Schedule- 19

| CASTE& BANK BALANCES

TOTAL

TOTAL

559,45.937.00
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~ CashinHand 58,925.30 2,19,824.00
~__ Bank Balance 357.71,314.83 349,530,937.23
TOTAL 358.30,2:40.13 351,70,761.23
Sehedule- 20
LOANS ADVANCES & DEPOSITS =
Advances to Other 50,876.00 75,876.00
] ~ TOTAL 50,876.00 75,876.00
Schedule - 21 =
INCOME FROM TAXES
House tax 8,74,5337.00 3,02,953.00
Urban Development Tax - F
TOTAL 8,74,537.00 3,02,953.00
Schedule — 22
ASSIGNED COMPENSATION
Compensations in lieu of taxes 325.20,000.00 2935,64,000.00
Entertainment tax compensation _
TOTAL 325,20,000.00 295,64,000.00
Schedule - 23 R -
| RENTAL INCOME FROM MUNICIPLE PROPERTIES -
~ Other Rent o 33,59,980.00 91,949.00
Rent From Public Facility - = -
Rent From Offiee Building . ¥
g — TOTAL | 335998000 | 91,949.00
Schedule - 24 o
FEES AND USER CHARGES
Certilicate and Pratilipi e o 29:"".;’-'-??.(]0 14,664.00
Consumer Charges [ 1,000.00 9.000.00
| Listing and Registration Charges (Licencing I'ees) e e 23,038.00 24, 160.00
| Niyaman Fees i B 101,44,668.00 7,61,851.00
Other Fees B ) J.001,337.00 51,600.00
Penally and 1Fines - o 3, 12,398.00 #3,361.00
. Permit Fees o 13,450.00 27,921.00
! ._."-§|:|-vin.- annd .f"n.[.l_l_'l-i.rli.‘i!j!._{i;}l'luj_-‘:l_"l:_s_"___m“ B o | |_-'|-_|:',.j'[[:|,{}” i ] [, 150.00
B TOTAL | 1084907800 | 9.85.707.00
| Sehiedule - 25 - o
CREVENUE GRANT, CONTRIBUTION, SUBSIDIES ; =T
ANl Add by Govl,
[y Cirmnt H_ih'r} [Ii_qt][l_{i'-ﬂ i‘i?lﬁ’m
Fevenue G- 11 li‘l.:'\,-l ‘J,lH?H..ﬂ-P-[] | E‘J.ﬁ'f.mm |
J:(:"r b
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Revenue Grant - Scholarship

- 4,03,200.00
Revenue Grant- Census - 10.000.00 43,200.00
Revenue Grant- Swacch Bharat 14,63,000,00 Z
- TOTAL |  80,04,500.00 |  34,58,825.00
Sehedule - 26
INCOME FROM CORP.ASSET iy )
Interest on Cnrp(:rat_iz‘ln [nvestment B
| Sale of Form and Format 150-11 2,66,300.00 57,100.00
Income From Im*uSLmEEt_ i =
Sale of Products N - =
| TOTAL 2,66,300.00 | 57,100.00
_éclmtlulu— 27 _ )
MISCELLANEOUS OR INTEREST INCOME F
Interest From Hank Adc o 10,36,576.00 12,63,457.00 |
Misc. Income 3,35,932.30 ,11,584.00
Inteest-others | - =
B B TOTAL | 13,92,508.30 13,75,041.00
"-Lhulull.. -23 o ) ==
 ESTABLISHMENT EXP, o -
Sal; wy, Wages and Bonus | 6, 22 492,00 177 ?J 333.00
Q1|1+.| Allowances " - 7,0939200 [ 3.0 W6,817.00
' _ B TOTAL | 171,31,884.00 |  180,82,150.00
Sehedule -29 ] - ) ) ]
GENERAL ADMINISTRATION EXP. - o
Adverlisment & Publicity 3,18,098.00 [,40.405.00
Books & Periodicals - 23,734.00 | 31,712.00
Lepal E Npenses - F0,750.00 | 41.,600.00
-_ ()J't:u. M untt nance 3 ) _23,500.00 _ o 09, 600.00
Chher (Adimini, Exp.) 7,37 86:4.00 3,03,150.00
I ||r|[|r|y {'k Stationery 49.560.00 4965400
i [’|ulu’~1|::n 1l & Ulhl.r I res 2.56,275.00 [,45,273.00
. Hmu e [ Apenses b, 189,00 e
Travelling & Conveynce 28,651 .00 ’m {H'& {]D
e rest and Fimmeinl Fspenses FOTE A0 30, ‘-,,
Felephone Fxpenses A1, 17000 26,205.00
Witer I"\|:al:.|.|.~:r.'; ! j'lﬁi.‘%?i.tl[? 49,210.00
| et
TOTAL | 16,65,819.40 [1,23,26,83

:
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Schedule -30

OPERATING & OPERATIONAL EXPENSES (PUBLIC
| WORKS)

| Fuel, Petrol & Diesel 35,393.00 -
" Electricity (Bulk. Pur.) 1,21,757.00 1,67,590.00
" Hire Charges 25,272.00 6,500.00
Other Operating and Operational Expenses 1,35,012.00 1,00,606.00
Repair and Maintaince of Public Assets Expenses 56,68,466.00 40,52 408.00
Repair and Maintance Parks 3,400.00 77.,300.00
Expenditure of Safai [4,51,732.00 10,71,002.00
E Governence 25,33,400.00
TOTAL 100,44,432.00 54,75,496.00
Schedule -31
MISCELLENOUS EXPENSES
. Own Programme Exps. - Z
Other program exp. 5,774.00 94,161.00
Meeting Exps. - -
TOTAL 5,774.00 94,161.00 |
Schedule -32 L . |
Yojua Expenses -
TRudl Contribution - 18,26,400.00 | 1,12,000.00
Bhamashah Yojna BExpenses - " 15,151.00
i Schalarship iixptnsn; ) - 4,03,200.00
Sjsry Exp. 12,500.00 ©55,425.00
| 10,000.00 43,200.00
i Swacch Bharat Expenses | 4,63,000,00 -
TOTAL |  33,11,900.00 © 6,28,976.00
Mates lo Accounts and Accounting Palicies
As per audit report even date *L:-_\é\\é- s _ _ ;;,\ —Q
FORJLNUS &CO. o Signature of Signature of—
Chartered Accountants? 7700 EQ/Commissoner  CAQ /Sr, AD
{___..-‘ — - N éﬁ?ﬂﬁtﬁ'ﬂm (:-l'rmﬁ'l,‘.-T'{r]' '?Ta"if)
o gl e )t Al ifrer) = R
Neera) Kumar Jain W / S qierBr Wi iy, N
(Fariner) S T T

W Blo 408211

Uale 011272016
Place Jalpa
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Matters to be reported by the financial statements auditor

5.Mo. | Additional Matters Audit Observation
1 Whether all sums due to and received by | Annexure-1

the Municipality have been brought to
account and have been appropriately
classified; and
Major issue identified in the accounting
system and any discrepancies identified.
2 Whether all _grants sanctioned or received | Annexure-2
by the Municipality during the year, have
been accounted properly, and where any
deduction is made out of such grants
towards any dues ol the Municipality
whether such deductions have been
properly accounted,

Whether any Earmarked Funds have been | Annexure-3
created as per the provision of any statute
and, if so, whether such Earmarked Funds
have been utilized for the purposes for
which they were created,;

Whether the Municipality is maintaining | Annexure-4 |
proper records showing full particulars,
including guantitative details and situation
of fixed assets; whether these fixed assets
have been

physically verified at reasonable intervals;
whether any material discrepancies were
'noticed on such verification and if so,

| whether the same has been properly dealt
wilh in the books ol account;

Whether in case of leasehold property | Annexure-5 B
given by the municipality, whether lease

rontals  are collected  regularly by the

Municipality and that the lease agreements

17
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are renewed after their expiry;

Whether physical wverification has been
conducted by the Municipality at
reasonable intervals in respect of stores,;
Whether the procedures of physical
verification of stores followed by the
Municipality are reasonable and adequate if
not, state the inadequacies in  such
procedures;
Whether any material discrepancies have
been noticed on physical verification of
stores as compared to stores records, and
if so, whether the same have been properly
dealt with in the books of account;

Annexure-6

‘Whether the parties to whom loans or
advances have been given by the
Municipality are repaying the principal
amounts as stipulated and are also regular
in payment of the interest and if not,
whether reasonable steps have been taken
by the Municipality for recovery of the
principal and interest;

Annexure-7

Whether advances given to municipal
employees and interest thereon are being
regularly recovered,

control procedure for the purchase of
stores, fixed assets and services

control procedure for the contracting of
warks and projects, periodic inspections
and measurements, quality  checks  and
payments there for

deposiling  statutory  dues  including  tax

Annexure-8

Whether there exists an adequate internal | Annexure-9

Whether the Municipality s runglar in | Annexure-

13

‘Whether there exists an adequate internal | Annexure- 10




— [deducted at source, works contract tax,

cess payable to the Government, ESI, PF

| etc., and if not, the
pature and cause of such delay and the
' amount not deposirad;

[1 whether any personal
' charged to the Municipality’s accounts; if

'I so, the details thereof; l_
13 Whether the books and registers specified Annexure-13

under the Rajasthan Municipal Accounts
Manual and other applicable acts and rules
have been properly maintained; whether

E.Eink Reconcillatiun ylalements Fave been
k accounts

e

——————

expenses have been Annexure-12

| properly prepared for all the ban
af the Municipality;

Whether the year-end
procedures have been carried out;

H———
and reconciliation \hnn exure-14
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Annexure-1

All sums due to and received by the Municipality have been brought to
sccounts and have been appropriately classified and major issue identified in
the accounting system and any discrepancies identified.

1. There were neither Urban Development Tax assessment nor other
revenue assessment during the FY 2015-16. Therefore no tax or
revenue income has been accrued for the FY 2015-16 at end of

Financial Year.

2 Statement of Outstanding liabilities in the Form GEN-28 is not
prepared. Therefore the double entry accounting has no conformity

with Accrual Concept.

Annexure-2

All grants sanctioned or received by the Municipality during the year, have
been accounted properly, and where any deduction is made out of such
grants towards any dues of the Municipality and such deductions have been
properly accounted subject to following:
1. The ULB has accounted Grant received and usage their of under the
Double entry accounting system but The ULB has not prepared
register for the Grant in the format Mentioned FORM: G-1

2., There is no usage certificate or grants register available with the ULB.
- Jangarna Anudan
- BPL HOUSING PLAN
- Jan Sahbhagita Yojna
- SISRY YOJANA
- PANNADHAY SCHOLARSHIP
MLA FUNLD
- Swacch Bharat Grant

AU




Comments: Yes, According to the information and explanations given to us
rental were collected by the Municipality on regular basis and lease
agreements also renewed on their expiry.

Lease

Annexure-6

Al e ==

whether physical verification has been caonducted by the Municipality at
raasonable intervals in respect of stores; Whether the procedures of physical
verification of stores followed by the Municipality are reasonable and
adequate if not, state the inadequacies in such procedures;

wWhether any material discrepancies have been noticed on physical
verification of stores as compared to stores records, and if so, whether the
same have been properly dealt with in the books of account;

comment: The ULB is maintaining the register of Stores. But Lhere Is no
physical verification of stores has been carried by the ULB, even once in the
whole financial year.

As such we are unable to comment ON the procedures Of physical
verification of stores vis-a-vis material discrepancies, if any, on physical
verification and its treatment in books of accounts. Moreover, neither the
stores has been verified and valued at the year end nor has same been
recognized in the accounts prepared for the year under report.

It has been suggested to ULB that the ULB should prepared Store Register
and Documentations in the Format prcscribed (5T-1, ST-2 and 5T-3) and
Physical verification of these Stores should be carried once in the financial
year in the presence of the auditor and value of stores should be taken in

L

financial statements.,

Annexure-7

e

whether the parties to whom loans or advances have been given by the

Municipality are repd ing the princ yal amounts as stipulated and are also
| .



regular in payment of the interest and if not, whether r

eaconable steps have

been taken by the Municipality for recovery of the principal and interest;

comment: Loans and advances Were given to
on behalf of ULB during the year but no adjustment
stipulated time period. Also interest was not €

Annexure-8 .
Whether advances given to municipal employees and

being regularly recovered;

Others faor the expenditure

of such advances in

harged on such advances.

interest thereon are

comment: Loans and advances Were given to municipal employees for the
expenditure on behalf of ULB during the year but no adjustment of such

advances in stipulated time period. Also interest was

adwvances.

nnexu re-9

Annexure-2

Whether there gxists an adequate internal
purchase of stores, fixed aesets and services

—

| Subject | INTERNAL CONTROL

Matters
of
Internal
Controls | I
Stores
The Head of the Accounts Department
shall ensure budget availability with
! respect to the expenditure incurred at
| the time of accruing  of  the
| i expenditure [ Budget monitoring

| chall be on accrual basis rather than
| \ payment basis.

P

not charged on such .

control procedure for the

e

AUDITORS CDMMENT—\

Yes, The Head of
Accounts department
ensures the hudget
availability. But
budget monitoring is

| based on Payment not

on accrual basis.

A

e ———
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The Head of the Accounts Departmen

shall ensure that all the purchase
bills/invoices were journalized before

release of the payments.

t|No Such procedure

exists.

At the end of the financial year, the [No such procedure
Stores-in-charge, the Head of the
Accounts Department and the Director

Local Fund Audit shall physically verify
the stock lying in stores and compare
it with the stock as per the book
records and in case of any difference,
appropriate remedial steps as
prescribed by the LB shall be taken.

followed by the ULB.

The Stores-in-charge shall ensure
availability of adequate budget
allocation  before  procuring  any
material, after considering all
commitments made against the
budget allocation.

The Store-in-charge
has no such procedure

of budget allocation.

At the time of issue of any material to
the Departments, the Stores-in-charge
shall ensure that there is an adequate
budget provision in respect of that
department.

The Head of the Accounts Departrﬁant

shall ensure that all the dues
recoverable including advance
provided to  supplier has been
recovercd  before  making  the  final

Mo Internal Control

exists.

¥Yes, Internal Control
exislts. |
|

ULB does not make |

payment ta the supplier. Further, it payment to suppliers

should be  ensured  that only  net| before materials

amount has been pald to the supplier, | actually received, |
2

T

(&)
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as may be applicable to the materials

actually received or accepted.

Refore releasing payment ta the|The Head of accounts

supplier, the Head of the pAccounts
Department chall ensure that the
material received IS recorded in the
Stores Ledger. Further, it shall be
ensured that the payment Order
provides reference to the Stores
Ledger where the entry for receipt of
material 15 recorded. In addition, at
the time of payment to
Suppﬁerﬂcmntractcrs and any other
creditors it chall be ensured that no
amount is due from them, which may

department verify the
store register
maintained by the
Store-in-charge only.
Mo other steps have
been taken for
checking of whether
Material Physically

received or nok.

be adjusted hefore payment.

The Stores-in-charge chall ensure that Mo such  Type of

materials in respect of which bills have | eptries found in the
=1 i nd .

pbeen Treceive but have not been | crores register.

forwarded to the Accounts Department

are stated separately n the Statement | a||  bills has heei

of Closing Stock (Form ST - Xk corwarded to AEETES
department  as and
when material
received.

Accounts department

The Head of the Accounts Department

ghall ensure that the Purchase of | qoes not follows this

Materials’ account has been reconciled )

_ procedure.
at the period and the balance has
pocome nil an accounting  of stock |

entries for the closing  stock{on the |

4
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~ basis of Statement of Closing Stock in
Form ST -3) and consumption of
stores.

Also tﬁe_ﬁa_dzf Accounts Department
shall ensure that the balance in the
'‘Opening Stock’ account has become

nil at the period end on accounting of

Accounts department

Does not follows this

procedure,
stock entries ang consumption based

on the closing stocks

Employee
Related

Transacti
ns

by him
_Eéﬁorjdarﬁn_o_r'n_a; Bills of DDO shal]. Yes, Consolidation of
be made Department  wise

and Pa
Department bills are consolidated for

¥ Bills of Dpp has
ascertainment of LB level information,

been Made

Department wise
Consalidated pay bill summary shall

be checked with Previous month for

f "
Yes, Consolidated pay
ensuring all

bill
DDO and departrnents

summary  has
. been
bills are Included.

checked with
Previous month,

S it
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A monthly reconciliation shall be
carried out by the Head of the
Accounts Department and the Head of
Establishment Department or other
officer of LB designated by the Head of

the department in respect of loans and |

advances outstanding between the
balances in the Ledger Accounts
maintained at the Accounts
Department and the Register of
Employee Advances and Register of
Loans to Employees. Further, at the
period-end, the Head of the Accounts
Department or other offices of LB
designated by the Head of the
Department shall ensure that
accaunting entry for recording income
in respect of interest accrued on loans
provided to employees has been

passed.

Reconciliation
statement has not
been prepared.

“Every month, the Head of the

Accounts Department or other officer
of LB designated by the Head of the
Department  shall  ensure timely
remittance of the various deductions
made from the employees' salaries in
the Pay Bill to the concerned

authorities.

Yes, Proper System

exists.
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The Head of the Accounts Department
or other officer of LB designated by
the Head of the Department shall
ensure that the total establishment
expenditure incurred and recorded in
the Functional Expense Subsidiary
Ledger reconciles with the balance as
per the respective Establishment
Expense Ledger  Account. The
Subsidiary Ledger shall record total
establishment  expenses incurred,
including that paid through Pay Bill.

The ULB has not
prepared  Functional
Expenses Subsidiary
Ledger and
Reconciliation
Statement thereof.

Every month, the Head of the
Accounts Department or other officers
of the LB designated by him or other
afficer of LB designated by the Head of
the Department shall verify that
provident Fupnd and Pension Fund
contribution deducted for the
employees on deputation have been
deposited with the  concerned
autharities.

Yes, The Head of
Accounts Department
verify the deducted
amount has been

deposited timely.

JH

:_/
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At evéra.r year-end, the Head of the
Accounts Department or other
officers of the LB designated by him
or other officer of LB designated by
the Head of the Department shall
verify whether interest received or
receivable on the provident fund
investment is less than the statutory
liability for interest payment to
employees on their balance in the
provident fund reserve account, and
if so, ensure that the difference of
interest payable is provided for and
to that extent amount has been
transferred from Main Bank Account
to Provident Fund Bank Account.

PD Accounts of
provident fund has
been maintained.

The Head of  the
Department ar other officer of LB
designated by the Head of the
Department  shall  ensure  that
whenever the entries in para 11.7 (b)
are passed, the equivalent amount of

Accounts

money in respect of deduction of
provident  fund
simultaneously transferred from the
Main Bank Account to the Provident
Fund Bank Account.

contribution is

Yes, HOD of Accounts

verifies this.

The Head of the Accounts

Department  shall  ensure  budget

availability  with  respect  lo  the

expenditure incurred at the bime of

Yas, Accounts
department  ensures
the budget availability

for the expenditure

accruing of the expenditure,

.|I|
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The Head of the
Department shall ensure that all the
bills/invoices were journalised hefore
release of the payments

Accounts

Mo  bills/Invoices are
journalized before the

payment.

The Head of the Accounts

Department shall ensure proper
authorisation of payment Order as
per the authorities delegated by the

LB.

Yes, Payment orders
are by proper

authaorization.

—

The

The Head of the Accounts

Department shall ensure that the
relevant supporting documents are
annexed to the Payment Order
submitted by the Department.

ves, HOD of accounts
check the relevant
supporting  to the
Payment order.

Head of the
Department shall ensure appropriate
classification  both in  terms of
expenditure head and the period in
which the expenditure has been
accounted with reference to the
nature of the bill and the date of the

bill, respectively.

Accounts

On a quarterly basis, and, also in
between, on a random basis, the
Head of the Accounts Department
shall conduct physical verification of
cash in hand held at the various
departments and tally it with the

departimental records  maintained
there  and  therealter with  the
Register of Advances (Form GEMN-16)

maintamed at the Accounts

Department.

18]

Yes, There is system
af classification o©on

payment vouchers.

¥ eas, Accounts
department take the
Physical Verification of

cash time to time.




nt the ttme \e of makmg payment, the
Accounts Department chall ensure
yhat reference to the departmental
Register of Bills for payment where
the payment bill has been recorded
by the department concerned, is
pravided in the payment Order. In
case of non- -referencing, the
Accounts Department shall return the
payment Order to the concerned
Department for rectification and
resubmission. In addition, at the time
of payment to Sup phersfcpntractprq
and any other creditors it shall be
ensured that no amount is due from
them, which may be adjusted phefore
pa*,fment

Yes, In the accounts

department, this
payment control

gystem is exists.

The Head ~of the Accounts
Departrnent chall ensure that d
monthly reconciliation of total
expenditure incurred and recorded in
the Departmenhl Expense
{ndmmuatratwe Expenses) subsidiary
Ledger 15 carried out with the total

Manthly reconciliation
Sratement  Was npt|

prepa red by ULB.

expenditure recorded 10 several
Mlministrative Expense Ledger
ncceunte J

At the time of “award 1 of new cantract Yes at "t the Time of
the concerned department shall | Award of contract
ensure the ayallability of adequate | concerned

pudget alloc ation after considering all
department ensure |

commitments made against that

pudget allocation before purchasing the budget

any new fixed assel, availability.
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————TThe HOD ©f Accounts:

The Head
Department shall hav
conducting phm,r5ica1
fixed assels throughout

i R
of the pccounts
e a SYySLtem of | de

ueriﬁﬂat‘mn of gystem
the year 50 y X
Y yerification of

partrnent has
of physicm

¢ each fixed asset 15 yerified at
assels at least ©

discrepa
Register should bé

hall ensure tha

aside 0 the pssel
Bank Account
gvision

amount set

Rep1acement
(8] depreciation pr

d only for the purpose
f fixed
g been

cons.equent t
made, 15 utilize
of purchase or acquisition 0
assel for which depreciation ha

pr::rtr'ldt:d.

I, P
pefore releasing pavment o the
supplier, the Head of the
Department ghall ensure that the
fixed assels acquired are recorded in
the pegister of {mmavable
properties. further, it chall D&
ensured that the payment Order
provides reference 10 the Register of
properties where the

[mmtwahl.e
ceipt of fixed assels is

|| entry for e
I recorded.

' Yes,

pccounts gxist.

not &

fixed

nce in

such procedure
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|

At the time of computing
depreciation provision for the period,
the Head of the Accounts Department
shall ensure that the accumulated
depreciation (including current
period's depreciation provision)
provided on any fixed asset does not
exceed its cost of acquisition.

There is no

system exists.

such
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Annexure-

internal control

nspections and measurements,

Subject
Matters
of
Internal

Controls |

“Public
Wworks

10

INTERNAL CONTROL

" The Pu

procedure for the contracting of works and projects, periodic

quality checks and payments

e

AUDITORS
COMMENT

R
blic Works Department and | The ULB take the
approval from board

the Chief of Accounts Department or
meeting of Members

any other responsible officer as
defined by the applicable acts, shall and

re the availability of adequate | Public
department and

Works

ensu

budget allocation after considering

all commitments made against that HoD of accmuntsi

before | department  ensure |

budget allocatiun
at Whether budget

undertaking any new work, whether th
n Original Work or Repairs availability for the

being a
such public works

and Maintenance Work
are sufficient or not. |

Yes the ﬂ.ccounts]
A distinction should be maintained

department has
between the works of capital nature »

classified the nature

and revenue nature. ,
of expenditure.

Iy recanciliation of the|MNo Reconciliation

A quarte

balance as per th
Worlks prepared by the

maintained  at the Public
pepartment  shall - be carried out | Public wWOrks
with the Deposit Ledger accounts. \ department or

accounts

i
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—— On the completion of an Original

B - eieis

e departmer‘l’c. ]

| e
Mo reconciliation

work, reconciliation should be statement has been

carried out in respect of the amount prepared.
axpended as shown in the records
maintained by the Public Works

Department and the capital work-in-

progress control  ledger account
maintained by the  Accounts
Department.

~Gn receipt of Sum - Gement[No  Such  type|
of Status on Capital Work—in—|prncedure has been
progress (Form pw - 1), the followed.
fccounts Department shall ensure
that total expenditure incurred as
stated in the Statement tallies with ’
the cumulative total of several
Capital Work-in-Progress Ledger
Accounts.

T The ﬁfmﬁmcﬁt— shall _‘f-e—sm is praper
ensure that the tax deducted at|system for payment
source and works contract tax of Statutory dues.
deducted from the cantractor’s till,

ele., s deposited with  the
Government in accordance with the]
provisions of the relevant Acts. l



MO Functiunal

expenses ledger and

At the _e?ﬁ_af gach mﬂnﬁw—,_ﬁwe

pccounts Depa rernent

the total expenditure as
Expense (Repairs and
diary Ledger (in

shall reconcile

per the Subsidiary ledger

Functional prEpared.
Maiﬂtenance} Subsi
farm GENM -34) with the total

expenditure recorded in the several

Repairs and Maintenance Ledger

of

Accounts.
- Yes, Chief

_,_,—-—'—_,_,_-—'—

Ensure hudget availability at the
the bill.

Accounts

time of appr{wal of
Department gnsure

\ the pudget
availability on the

\r Time of payment.
— gnsure that all the “ues, including o5, Performance

| liquidated damages/penalties, are | Quality team reviews
the contractor the works done by

| recovered from
the Contractors

nefore making the final payment in

'| respect of any contract. pefore final
|| payment.
accordingly
Accounts
l'l department
' recovered the
| penaﬂtlc*j or ‘

damages.

i |
1 \ o
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Name of
| SN Record/

O |Register

\C_a sh/Bank
Receipt

|‘Joueh er

~ Icash Eank_

I'P'a\_.r'ment
i‘u’pueher

B _}C_pntra

voucher

Journal
Vvoucher

e

" Receipt

Receipt
negister

Requirements TNo  |Auditors |
of comments
Form
“Credit” (Cr.). . ,
The Cash Receipt |[GEN- Cash receipt
voucher shall be |[4A & voucher and
prepared for receipts in 4B Bank receipt
cash and the Bank |Vpucher have
Receipt  Voucher fer| been prepared.
receipts by cheques,
demand drafts, banker's
cheques, etc., which |
need to be deposited in
the bank for realisation. | ]
Cash/Bank payment GEN- |Cash/Bank
Voucher shall be the [SA& \Payment
ldpcument prepared for 15B |‘u’eucher5 have
recording payment been prepared
entries  in  the Cash | | |
Book/Bank Book L ——
IContra Voucher hall be |GEN- No Contra
|a document for |6 'Voucher has |
Ideppsitipg into or | |been prepared ‘
\withdrawing cash from |l::~,r ULB. |
bank or transferring
Jmount from one bank \ | |
to another | |
qurﬂaIVpuehershaH be FEE&— Mo Phymcali
the document prepared 7 Journal Voucher

for recording entries in
the Journal Book

For receipt of cash or
any amount received in
the form of
cheques/draft, a
feceipt, duly signed ancl
dated shall be issued In

|Form GEN-8 e
All cheques/drafls
\1 preived shall be
recol ded  in a Receipt

ALk

e

GEN- [Yes ULB has

8 heen Issued @
receipt for any

| cash or Bank
receipt.

GEN- |No Such register

3| |1naintainer5,

||prepared by ULB.

|
|




Name of
Record/
Register

- Requirements

Auditors
Comments

—

Register, maintained in
Form GEN-9

Status of
Cheques
Received

Statement on|The details should be

_ |passed

intimated to the
Accounts Department by
the Collection
Office/Centre who have
actually deposited the
cheques and co-
ordinating with the
bank, through a
Statement aon Status of
Cheques Received,
prepared in Form GEN-
10. Based on the
Statement on Status of
Cheques Received the
Accounts Department
shall reverse the entry

GEM-
10

maintained

No Such register

Collection
Register

Summary of

The Collection register
to be maintained in
Form GEM-11 will show
account head-wise
details of the daily
collections, This
collection register shall
be maintained in
triplicate where in one
copy can be sent to the
concerned departments
along with one copy of
the Bill/Challan
collected, if any, one
can be sent to the
Accounts and other one
will be retained as book

GEN-
1d

'.:-.:Uijlf'

Based  on

Al

the  dotails [GIEN—

Collection
register is
maintained.

naot
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i Name of Requirements
.-3 Record/
Register
Daily from  the  collection
Collection register, the collection
offices shall prepare @
Summary of Daily
] Collection in Form GEN-
| 12.
Register of The concerned
Bills for department shall verify
‘payment the bills/claims received.
. On satisfactory
| verification, the
bills/claims shall be
entered into the
Register of Bills for
payment, maintained in
B __|Form GEN-13.
payment On approval  of the
Order payment by the
concerned authorities at
the respective
departments, the
department shall
forward the bills for
preparing @ payment
order by the concerned
Department in  Farm
GEN-14
. Cheque Issue on verification of the
Register Cash/Bank Payment
voucher, a cheque shall
be prepared. An entry of
the cheque prepared
shall be made in the
Cheque  [ssue Register,
maintained  in Form
GEN-15.

No Auditors

of Comments

Form

5 o

12 Daily  Collection
in Form GEN-12
is not prepared.

GEN- |There is no

13 register
maintained.

GEMN- |NC such

14 procedure
followed.

GEN- |Yes Maintained

15 During the year.

=
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- O lregister

Y

Nn__ Auai—tnrs
Cnmments

Name of
record/

AL period end, the
Accounts Department
shall review the Cheque

advance advances given shall be 16 advance
recorded in the Register maintained.
of Advance maintarned
in Form GEN-16 s

Mot malntalned.

Register of

Permanent
advance against  the advance
shall be recorded in @
Register of permanent
I Advance maintained at
|| the warious departments |
. in Form GEN-17. |
I
. I
) D e P I i
Deposit Deposits GEN- A\ND, uLB has not
‘Register received!paid!deducted 18 maintained
shall be recorded by the properly fram
D ue Pan. 4113} .
summary Deposit adjusted chall |GEN- Maintained but
statement of lbe recorded properly in |19 not in GEN-19
Deposits this Form
adjusted | T I e s
pemand gills raised by the LB for GEN-  |NO demand
Register the revenue collection 1S 20 register
recorded in the Form maintained in
GEN-20 the prescribed
format. :
gill for Municipal pues bill shall IGEN— Mot maintained.
‘j.lunicipn] Iy 'IL.‘E'.HI"'LIL:IJ in GEM-21 |)1. ||
pues I |

- i : .I : -'. P
guymmary Summary gratement of \(;.EN— Mo Summany

pills  Raised shall  be [22 _I_E—":I_;a_Ls__rme_nt_ of_

AL




O lRegister

summary
statement of
Notice Feeg;
Wwarrant Feeg;
Other Fees

||Regi5ter of

;Refunds,
'Remissions
land Write-
offs

uymmar
Sstatement of
Refunds and
Remissions

summary
statement of
W rite-Offs

Statement of
outstanding
Liability for
Expenses

Statement of prepared “ form GEN-

e ——

Requirements No _ |Auditors
of comments
Form

—Igills Raised has
been prepared.

Register of Motice Fee,|GEN- Register of
warrant Fee, Other Fees|23 Notice Fee,
shall be prepared in Wwarrant Fee,
Form-23 Other Fees has
not been
nrepared
Ssummary Statement of GEN- [Summary
Notice Fee, warrant Feg, 24 Statement of
Other Fees shall be Motice Fee,
prepared in the form Warrant Fee,
GEN-24 Other Fees has
not been
2 —— R prepared
Register of Refunds, GEN- |Register of
pemissions and  Write- 25 Refunds,
affs shall be prepared in Remissions and
the form GEN-25 |Write—off5 has
not been
Eregared,
summary Statement O GEN- (MO Summary
pefunds and remissions|26 Statement of
shall be prepared in the Refunds and
form GEN-26 Remissions has
e been _E’E'P_E'LEE-__
Summary gratement oflGEN- Mo summary
Wwrite-Offs shall bel27 Statement 0
prepared N the form lWrite-Offs has
GEN-27 lbeen prepared.
For this, at the end of |GEN- Quarterly

the accounting 1mﬂnd, 28 Statement of
cach of the departments Outstanding

lshall collate the details Liability for
laf the acerued lExpenses in the
|ux;mm_lit1|rs;~ from the lform GEM-28 has

hills recelved during OF | LH{;L been |

ail
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' 'Requirements No Auditors ]
g.n[Name of of Comments
| O Rec::)rdf Form
Register
| e Ll W - B—
' Sfter the accounting prepared.
period but pertaining to
the accounting period
and remaining unpaid at
the end of the
accounting period. The
said information shall be
collated in Form GEN-28
by 30™ April of the next
financial year where the
accounting period is a
| B financial year
Documents Documents Control [GEN-  |NOL prepared.
Control Registerz’Stock Account |29
Register/Sto of Receipt/Cheque Book
ck Account of chall be prepared in the
|Receip'l:fCheq Form GEN-29
ue Book e I (P D
Register of |a record shall be |GEN- |Register of
'IImmnvahle maintained for the |30 Immovable
'Property immovable fixed assets Property has
in the relevant Register been maintained.
of Immovable Property
. ~lin Form GEN-30  }
Register of A record shall  be|GEN- [Register of
Movable maintained . for 'th_e 31 Movable Property
Property rnc-veam_e fixed asset*.::. in has heen
the Register of Moveable maintained.
property In Form GEN-31.
Register of N —ocord_shall  be|GEN- |Register of land
Land |ma|ntalned for the land n32 has heen
" the Register of land in maintained.
Form GEM-31.
Eunclion- |||tm Accounts 1{-‘,ENT_ IFE[‘I(‘._HL‘JI‘I_*WHSH

o
& If.v ,
7
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Name of
Record/
Register

‘wise Income
Subsidiary
Ledger

Function-
wise Expense
Subsidiary
Ledger

Asset
Replacement
Register

Requirements No |Auditors ]
of Comments
Form

Lo — s P

Department shall |33 Income

maintain separate Subsidiary

Subsidiary Ledger for Ledger has not

each of the Major been maintained

revenues in Form GEMN - by the ULB.

33, The Subsidiary

Ledgers would provide

function-wise break-up

of above-mentioned

income earned/received

by the LBs on a daily

hasis. Separate folios

shall be maintained for

each function within the

Subsidiary Ledger for

recarding  INCOMES in

respect of each function |

The Accounts |GEN- Function-wise

Department shall |34 Expenses

maintain separate Subsidiary

Subsidiary Ledger for Ledger has not

each of the Major been maintained

expense head in Form by the ULB.

GEN - 34, The

Subsidiary Ledgers

would provide function-

wise break-up of above-

mentioned EXPENSes

incurred by the LDs on a

daily basis.

Assel Replacement GEN- |No Asset

Register in Form GEN-35 |35 Replacement

shall  be maintained Register has

assel class-wisc to heen maintained.

record  the money  sel

Seide  and  shall be

updated  for deposits

mmatle Lo Assel

Replacement Bank | g

Al
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1. ; Requirements No Auditors
'S.N name.e of Comments
o Rec:?rdf Eorm
| Register a
== Account in respect of
| annual depreciation
provision made during
- thEccounting vear |
Register of  [Register of public |GEN- |Not maintained
Public Lighting System shall be |36
Lighting maintained in the Form
System GEN-36
B | .
RECORDS AND DOCUMENT RELATED TO RENTALS, FEes & OTHER
INCOMES
[STATEMENT OF |The respective |OTH- Not malntained
‘;ET;‘S"‘E'B”GN departments shall |1
intimate the Accounts
|ASSESSMENT Department of the
i advance adjusted
' against the subsequent
i bills raised through the
summary Statement of
| Bills Raised (Form OTH
. T )
SUMMARY A Summary Statement |[OTH- |Not maintained
STATEMENT OF :
YEAR-WISE of Year-wise/ Head-wise 2
HEAD-WISE Collection of wvarious
COLLECTION other incomes in Form
OF OTHER OTH-2 shall be prepared
IMCOMES on a monthly basis by
* the respective
departments and sent to
the Accounls
Department  to record
the details of collection. _
SUMMART Not maintained

STATEMENT OF
REFUNDS

A Summary  Statement
tif Refunds antl

[tenissions in Form T H

ald

OTH-

i
!

e g
e L

Ty oy s

r::,?"_' _....:._\
\

A5 '-
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Fdd

pefunds
pertaining
shall

The details of th
off has to
the ‘gratement of W
|I off" by the
departments in F
OTH - 4, This form

——GUMMARY o T E
'i::‘:;?ﬂr’iiYNT R period-end,
|STATUS OF de artments incurring
axpenditure on capita

| CAPITAL WORK-IN
| F".GGREES D"EF"DSI :
Ligore=pleer / projects S

|
' in-Progress
| detailing

expenditur

. date on
I E?Eiﬁi‘_l_i{]_"_ﬂ.i':‘-_ﬂﬁﬁ- P
WORK SHEET  |The details  of the |P
nnnUact

Deposit works
(HIEHKHHH names
danniU1unnu
{nﬂiuaind thit

wcwkajtﬂnnihvti
in  the peposl
Register (in forn

be entered in |4

respective

to be nranared on 2

in Form P

) incurred till
pach of the

who have

to
he

rite

arm
has

total

of the

deposit
corded

v PW o

Nu____ Auditors
comments

e ——
- N

| it

] Mot maintained ;



Name of
8. rRecord/

ORDS AND DOCUMENT RELATED TO

MATERIAL
RECEIPT NOTE

STEDGER |From  the  Material

e e e B RS TSIS.

registers for each kind
of the Deposit warks.
(For example, Civil,
Electrical, etc).

STORES ]
As per the Lerms of the [ST-1 No Store in-
agreement with  the charge prepare a
Material Receipt

Supplier, the materials
shall be delivered to the
Lp. The 5tores shall
prepare a Material
peceipt Note in  Form

Note in Form 5T-
1, but
maintained in
store register.

Bl e

INo  Store  in-
charge prepare @
Material Receipt
Note in Form ST-
2, but
maintained in
store register.

peceipt Mote, the Stores
chall record the receipt
of materials in the
Stores Ledger
maintained in Form ST-2

If the materials supplied
are found to be
defective 0Or not in
accordance with  the
terms specified in the
ngr'cement, the Stores
shall return it back to
the supplier concerned
and make an entry for
return of material in the
[ssue  Column al  the
relevant folio i the
grores Ledge {(Form ST

AU
LY

off
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|___ Ne:ne of Requirements MO Auditors

|5'N Record/ of Comments
o e Form

| Register -

).
|

—_—

| STATEMENT OF |At the end of every |5T-3 No Store in-

| %D\,?ET;ESJSCK accounting period, the charge prepare a

- . Stores  shall send a Material Receipt
Statement of Closing MNote in Form ST-
Stock in Form ST - 3. 3; but
The balances in various maintained in
accounts of the item- store register.

wise Stores Ledger shall
be extracted and valued
as per First In First Out
(FIFO) Method

RECORDS AND DOCUMENT RELATED TO EMPLOYEES RELATED

EFNSACTIUNS I —— - - |
CONSOLIDATED |galary pay bill shall be |ES-1 \Yes, salary pay
PAY BILLprepared in the Form bill has been
OF THE properly.
PERMANENT /TEM
|PORAR"!

ESTABLISHMENT
FOR THE MONTH
(oF

'REGISTER OF on payment of loans ES-2 |Register
;EEE;{;:EE and advances by the LB, Maintained, but
| ADVANCES the Register of not in ES-2.

Employee Loans !
Advances (Form ES-2)
shall be updated by the
. Accounts  Department.
rhese registers shall be
maintained department-

}JJJJJJJJJJJJJJJJJJJJJJJJ

wise.
REGISTER OF pegister of Interest on ES-3  [Not maintained.
INTEREST ON Loans to  Employees
_Ll:._.lﬁNSTG L = ]
"Wl
£l
\\'__,-' ™
1 ’*
&)
. Cy /
" - P
M__‘
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Requirements

Record/
Register
EMPLOYEES FOR maintained in Eorm ES-3

for recovery of loans
and interest respectively

e

e —— e ——
UNPAID SALARY |If the salary remains
| REGISTER FOR unpaid to the
THE YEAR employees, it shall be
recorded in the Unpaid
Salary Register
maintained in Form ES-
4, The register shall
have fhe details  for

unclaimed salary as well
as subsequent payment
of salary

RECO <55 AND DOCUMENT RELATED TO.

GRANT

_ |pecisTER | ——— " " "

RECORDS AND DOCUME

No  |Auditors |
of Ccomments
Form
L NSRS
=
ES-4 |No unpaid salary
for the during
the year.
SRANTS o
[G—J. Mot maintained
BORROWINGS ]

such

REGISTER OF No
IL'Q‘—E"J\ﬁ as per the terms of requirement N
| sanction shall be ULB.
| entered In the Register
| of Loans in Form BR-1
I maintained by the
' Accounts Department of
II the LB
LT |ﬂ___i_,_ E— : = __1-._ B — ._ e —— x_ S
. n Case, sanction has pR-2  |NO such
DEBENTURES been obtained for requirement in
icsuing debentures, the uLB.
particulars of the
dehenture holder shall
he recorded in Lthe |
Register of Debentures
||m Form BR-2. || ||
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Narna of Requirements No Auditors
|S.N Ra d of Comments
Ui |[2rer / Form
i Register &
- REGISTER OF Register of Sinking fund |BR-3 |No such
i SINKING FUNDS shagll be prepared l;Jin the requirement  in
. form BR-3 ULB.
|

RECORDS AND DOCUMENT RELATED TO SPECIAL FUNDS

SPECIAL FUNDS
REGISTER

Special fund received or
created shall be
maintained in the
register of from SF-1

SF-1

No such
requirement  in
ULB.

'RECORDS AND DO

CUMENT RELATED TO INVESTMENT

INVESTMENT
LEDGER /
REGISTER

CALCULATION
SHEET FOR
PROVISION FOR
DIMINUTION IN
VALUE OF
INVESTMENTS

FOR THE PERIOD
EMDING

Investment ledgers and
register shall be
prepared in form IN-1

form I[M-2.

IM-1

CALCULATION SHEET|1N-2
FOR PROWVISION FOR
DIMINUTION IN VALUE
OF INVESTMENTS FOR
THE PERIOD ENDING
shall be prepared in the

E"Nc: such -
requirement  in
ULB.

Mo such
requirement  in
ULB.

RECORDS AND

ADVANCES
REGISTERR OF
LOANS TO
OTHERS

DBudget

he entered in the 'Loans
to Others register” In
Form LA -1 and on a
manthly basis.

Budget shall reflect the
principles anl
programmes of the LB,
Budget must also enable
II}H

DOCUMENT RELATED TO LOAN AND

The loans to Others shall |LA-1

BUD-
l to
UG-
12

RECORDS AND DOCUMENT RELATED TO BUDGET

Mo such
requirement in
ULB.

Yes, Budgel has
been prepared in
the specified
[formats.

o
—
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TNam-% of
Record/
Register

Opening
Balance
Sheet

~[Requirements

LB in measuring and
promoting accountability
in respect oOf

palance for the Balance
Sheet shall pe taken
from the form Prepared.

INo Auditors
of comments
Form
s

senvice

delivery.

Mo form has

Form-
1to been prepared
Form |for the Opening

29  |Balance sheet. |

AN

N

L
L



Annexure : 14

Year/Period end and reconciliation procedures

[S.No.

YEAR END PROCUDURES

AUDITORS COMMENTS

‘Assigned
Revenue

At the period end, it shall be
ensured that all the Receivables
are
= AF

of Assigned revenues

reviewed

and written__off,
considered necessary

the

Further, accounts
department shall also ensure
that the

entries are made for assigned

necessary reversal
revenues received in the current
accounting period, which were

accrued in the previous period

No receivable of assigned
revenue
the

years or current financial

accrued during
preceding financial
year.
Therefore, No Receivables |
of Assigned revenues are
reviewed at the end of the

financial years.

“Public
Works

.. [.‘ l}-l'f 'tl l', :’ :!:! u" *., 1.’ m’ -! n’ ,f nr \J n’ i L G L L d i b Lo Ll oy

The details of the Deposit works

contract (including names of the |

departments who have

entrusted the deposit works)
shall be recorded in the Deposit
Warks Register (in form PW -
33

At period-end, the departments
incurring expenditure on Deposit
waorks shall submit a Summary
Statement of Status on Deposit
works Expenditure maintained
category wise as Clvil, Electrical
Form PW 1

Othors N

and

The Public works
department and chief of
accounts department
prepared the summary
statement as per own
requirement but  this
procedure is not
conformity with the
Rajasthan Municipal

accounts Manuals.




“Fixed
Assels

o
e - -__,__.—-—-—_,_
Investment | A permd-end, interest shall be

| for bills in respe

—

'_{simﬂ;r to Capital work in

progress] detailing total amount
of works ncurred till date on
each of the Deposit Works. The
details of total expenditure
incurred on each of the Deposit
Works can be collated from the
work Sheet (similar to Capital

work in progress) In Form PW -

acerued on investments made

from the date of last receipt of

Mo Investment, ULB has

anly PD accounts of PF

and Gratuity as

interest  fill the end of the

|accounting period. The accrual|

|0F interest shall include both end.

interests due for receipt and

interests not due for receipt. \

e s T2
Recording of liability for fixed

ggggjs___wgh.ajgg___r_o_r___uhmil”erm GEN-28, but ULB is

ﬂﬂiﬂﬁm&lﬁﬁLﬂﬂiﬂﬁﬁﬂJﬂﬂﬁg.ﬁt

concerned

period end, the

departments shall ensure that | year end procedure (s not

qssets received hefore the last departments.

date of the accounting pc:rlm!|

| are processed |

-

[ —————
Since it is recorded in the

not preparing the form
GEN-28,

ct of all the fixed | followed

Investment. Interest has

been accrued on the year

Therefore  this |

by accounts




‘Lease of

Land

Accrual of around rentals: The

Revenue shall
identify the total ground rentals

Department

due for the period under
reporting and compare the same
with the ground rental income
recognised till date in the books
and account for differences if

any.

No accrual of grourF
rental at the end of the
And Mo

reconciliation statement or

financial vyears.

comparative statement

has been prepared.

GENERAL PERIOD-END PROCEDURES

iy




TR T pERIOD END PROCEDU RES

| S.No.
Y - ==

l Daily
| Procedures

a.

]f"l

. Physical verification of cash

_ Deposit of collections {both

Balancing of Cash Book: The
Ccash Book shall be totalled
and balanced daily. The
posting of the day's
transactions shall be made in
the respective Ledger
Accounts by the end of the
day

halance: Cash available with
the Accounts Department
shall be physically verified by
the Cashier. The values and
denominations of the cash
physically verified shall be
noted in the Cash Book itself

cash and cheque) in the

Bank: The cash and cheque
collection shall be remitted

to the Accounts Department
or deposited with the Bank
(Main Bank orf Designated
Banks) in the manner and in
accordance the
procedure provided for in

with

Chapter i- General
Accounting procedures. Care
hos to be taken that the
money i remitted or

deposited cither on the same

| e e
The cash book is totaled

day or by the noext working

e
AUDITORS
COMMENTS

and balanced  daily
basis. But no posting of
day’s transaction in to

ledgers on daily basis.

Yes, cash available with
accounts department is
physically verified on
daily basis.

The cash, cheque and
demand draft collected
in a day Is deposited in
the bank with in same
day or on next working
days.

Since  Statement of
cheque received in the
form GEN-10 Is not
maintained therefore it
ie difficult to remittance
position of the cheque.




d.

I

day

Checking of ledger accounts
with__the tmk_g_of_gmiﬂa_l
_en__triesgL_Caih_Bﬂ_ok_m
Journal Book: The daily
postings of the entries in the
Ledger Accounts from the
Cash Book and the Journal
Book shall be checked and
certified by the Head of the
Accounts Department  or
other designated officer.

Verification  of number of
receipts issued as reported
by thc collection office_with
the Collection Register: On
receipt  of Challan  for
Remittance of Maney from
the Collection Office, the
Head of the Department
supervising the functioning
of the Collection Office shall
verify the duplicate copies of
the receipts issued with the
entries made in the
Collection Register

Following Subsidiary

Registers ot the end of each

i

No Ledgers and Journal |

Books have been
prepared on the daily
basis.

The ULB has not
maintaining the
collection register on
daily basis, Only challan
hook was maintained.

Functions wise [ncome
Subsidiary  Ledger in
respect  of all  major

heads of Income during




day:

Functions wise Income
Subsidiary = Ledger in
respect of all major heads
of Income during the day;

i, Functions wise EXpense

Subsidiary Ledger in
respect of all major heads
of Expenses during the

day

the day and Functions |
wise Expense
Subsidiary Ledger in
respect of all major
heads of Expenses
during the day is not
maintained by the ULB.

1|I'|




employ ges OO g'legu;gﬂgn.
The

The chcmmts
shall ensure
p'rmridem fun

Department
departmen

that the ]
rew‘ntted

d ded uceed
deducted

from the salaries of the

pmlm'hm for theds penefil

have peen pak

{oon Cyme Lo

Tl

Lﬁuputati.un
gto ON mo

the

aCCGUﬂtS

gimely
amnunt

from salary of
PF, Gratuitys

nthly hasis.

Pens'mn '|
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r d. Reconcilial jon__of Function
|

Wise income/Expense
5y£si<i_iemr__ﬁ_rﬂg?£s__ﬂ_im
' respective ledger accounts:
subsidiary ledgers of all
Function wise income and
. Expense shall be reconciled.

' g. Closing of ledager accounts:
' The ledger accounts shall be

totalled and balanced at the
end of each month or such
shorler period as the LG may

Mo reconciliation
statement has been
prepared.

No ledger accounts
maintained  on daily |
basis, therefore  nO
question of closing of
ledger at end of month.
However in double
entry accounting
system ledgers Were

decide.

|\maintained.




.- Quarterfy

| procedures
|

\ i, ™ oy ision

|

a.

I

Rreconciliation of deposits
advances, receivables and
incaome: The deposits
received from
cont:'actorfsuppiier or any
other deposit; advances
prr:wided to

contractorﬁsupplier or to the
departments of employees of
the LB; receivables in
respect of yarious sources of
qcome and money received

various SOUrCces of

from
income shall be recunciled at
the end of azch guarter. The

procedure for reconciliation

has  been described in
Chapter 24- reconciliation |
procedures.

I "

No reconciliation
staternent Of deposits
like EMD, SD etc has
been prepared.

Mo reconciliation
statement of advances
has been prepared.

Mo reconciliation
statement
spurces of Income has

been prepared.

of wvarious

Emuum__fﬂ_—;mﬂrm_aﬂﬂ
since the ULB has not

expenses: At the end of an
accounting period (quarter),
all the departments of the LB
shall prepare @ statement of
Qutstanding Liability ~ for
Expenses in Form GEN - 28.

for
on original work/

Prowvision expenses

incurred
pperations or maintenance

Provision far
pLre hased

fo revenue
expenditures

Provision for interest accrued

[t

preparing the
Statement of
putstanding liabilities
for exXpenses in the

form specified GEN-28.
Therefore nNo provision

is made at end of
quarter for the any
pxpenditure as

materials : _—
¥ ' mentioned in Hist. |



oleldldelals
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V.

vi.

'|r".|

d.

L=

_bﬁ:_not_dﬂe_an_t_he money
hmrrowed

provision for fixed assets
purchaaed

provision for Depreciation on
Fixed assets

_ Transfer of revenue grant

received _in advance  for
specific purpose to grant
income. The palance in the
Revenue Grant pAccount
received in advance, to the
extent utilised during the
period shall be transferred to
the respective Grant Income
Account

Recugnltim_uf grant income
EL_LEAEHLE__.E_KQ.E_"'QELLE
Mm&d_mﬁm_&m
receivable as
rgimt::u;:serm:n;. The revenue
expenditure incurred during
the period rowards specific
projects;’schemes under a
grant receivable, as @
reimbursement shall be
recognised as income at the

end of each qu arter

Acerual of interest__on
horrowings: Interest charges

on loans received, which is |in the palance sheet of

not due shall be accrued,

yes, The balance in the
pevenue Grant Account
received In advance, to
the extent utilized
during the period has
been transferred to the
respective Grant

|
|

ves this procedure hasi
been followed. |

Income Accou nt.

Mo loan has Heen shown

the ULB.
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Recording_of _provision for|

¥
b_ﬂis_ﬁ,.mai_nim_uugai_m
LE_SDE._Ct_.ﬂ_SFELIa_l_ Fund
expenditure

g. Accrual of interest on
investments. Interest
accrued but not due on

investments made shall be
accrued

h. Accrual of interest_on _loans

advanced to employees. The
amount of interest accrued
in respect of loans provided
to employees shall be
determined and accrued.

Reconciliation of  Capital
Wark in Progress.
Expenditure incurred  on
cumulative total of several
Capital Work-in-Progress
Ledger Accounts should be
reconciled at the end of each
quarter with the Summary
Statement of  Status  On
Capital Worlk-in-Progress
received from the

department.

vl

B
No Provision is made for
special fund
expenditure.

No accrual of interest.

Mo accrual of interest
on loan and advances
to employees.

Mo Reconciliation
statement is prepared.




j. Passing adjustment

entries: At the period- -end,
the Accounts Department
shall verify whether proper
distinction has been
maintained between revenue
and capital transactions and
between the transactions
having effect in two
accounting periods

_ Closing _of ledger accounts:
The ledger accounts shall he
totaled and balanced at the
end of each guarter or such
shorter period as the LB may
decide for preparation of
Financial Statements.

Yes maintained.

Ledgers has not been
updated.

put in double entry
accounts ledgers WEre
prepared and balanced
accordingly.
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a.

=

Physical . yverification of
stores: The physical
verification of stores and

consumables shall be carried
gut at least once in a year on
the last day of the
sccounting year and at such
time intervals as the LB may
decide. The verification shall
be carried out by the Stores-
in-charge in presence of the
personnel  of the  Audit
Department
physical wverification of fixed
Committee
Municipal

assels: A
consisting

cammissioner, Head of the
Accounts Department, Head
of the Public Works
Department and such other
representatives as the LB's
Statutory Authority resolves,
shall be formed. The
Committee shall ensure the
existence of a system of
conducting physical
verification of fixed assets
throughout the year s0 that
each fixed asset is verified at
least once during the year

of

- Transfer of  funds _from
special funds: The balance in
the Special Fund shall he
transferred  to  the Special

l

Physical verification of
stores has not been
carried cut during the
financial year.

Physical verification of
fixed assets has not
been carried out during
the financial year.

ves, this procedure has
heen followed.
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(Gﬂﬁ?éaf__ on
construction or purchase or
acquisition of fixed asset at
the time of {:apitalisation of
the relevant expenditures
into fixed asset

nfirmation of all categories

. Co

of advances. At the end of
the vyear: the pccounts
DepartmEnt ehall obtain 3
confirmation from all the
to whom the
been

persons
gdvances have

provided

rovision _for unrealised

U e

-

[

evenue: A provision shall be
made for the demands raised
during the accounting period
but remaining outstanding.

i}

AL unkin

all the axpenses shall be

f__prepaid |
expenses. AL the \,rear-end, No  such

MO confirmation has
heen taken from all
categories of advances
at the end of the year.

No pravision has been |
made for the unrealized ||
ar doubtful
receivables.

revenue |

expenditure
were accurred by the

scrutinised 1O identify those| jiB.

expenses whose henefit 15
likely to accrue in the next
year

Qy_ut_ri.uu!:i@_d_tiif_fm;&:ngg_m
'LI'_‘L'E._L‘:DJ_&L__L(.L_’LI'!_‘-': _provident
fund. The difference hetwoen

[ pE interest parned  on

provident Fund '1|1~.,ru-.;1.mu~m|

and interest payable on

Prtwl:'lunt Fund mnt‘ritulli.tm

L

also i

Yes, ULe has
inenntuimrd the |

provident Fund account |

double entry |

liu.‘.t:mml.im_] palance of |
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to the employees shall be
contributed by the LB and an
amount equivalent to the
difference shall be
transferred from the Main
Bank Account to the

Provident Fund Bank
Account.

Confirmation from
Government/Quasi-
government and
Government owned
agencies. At the end of each

accounting vear, the
Accounts Department shall
prepare and forward a
balance confirmation
statement to Government
and Quasi-government and
various government owned
agencies in the format as
prescribed in  Chapter 24-
Reconciliation Procedures

Closing _of ledger accounts.
In addition to closing of
ledger accounts at the end of
each quarter, the ledger
accounts shall be balanced
and totalled at the end of

eoch accounting year.

PE and Gratuity has
been considered.

No such steps have
been taken by the
accounts department of
ULB.

Ledger has not been
updated by the
accounts department,

In the double entry
accounting system
ledger has been
maintained and closed
at the end of each

accounting year.




Limitations of Audit
LN US & CO."in carrying ou
scope of work are as under:

Limitations of 'J b the assignment as per the

LN US & CO.J has restricted the SCOPE of work to ‘Terms of

=
peference’ only.

w  YJLN Us & c0O." has undertaken the audit in accordance with
generally auditing standards, guidelines issued by ICAL

» In performing the review and verification, the work, "JLN us & CO." .

has relied entirely on:

. Financial and expenditure report/ details provided by the

Accounts department of the ULB.

Other information, schedules, reports and explanations as
given to us during and in connection with our audit.

. Report includes comments on those accounting issues/
accounting policies, which are material and are not in
accordance with the Rajasthan Municipal Accounts Manual.

& TN USR cO." has sssumed the genuineness of all the
- documents and signatures thereon as if they were originals
' and also that the copies confirm to the originals.

Transactions and events which are not recorded and which

were not disclosed to LN US & COS may naot have been

identified In the procedure.

nction with the worlk are the

rlh * - rhe working papers, prepared in conju
_ I . property aof the firm, constitute confidential and proprietary
E - information and will be retained by LN US B COC N accordance
A

with Firm's inter nal policles and procedures.

& | l{ ' .'I

—




“JLN US & CO." has no responsibility to update the report for events
and circumstances occurring after the date of report.

The draft observations for each location covered by us were
circulated by us to the concerned office to which responses to the
axtent furnished to us have been considered by us, Responses not
furnished have been reported against each observation as
contained in the Management Letter.

This report is for the year 2015-16 and is confidential being for use
only to whom it 1s issued. It must not be quoted, cited, copied,
disclosed or circulated, or referred to in correspondence or
discussion with any other persan or made public except to a person
to whom it is issued.

Ml
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hCCOUNTING POLICIES AND NOTES TO ACCOUNTS

ACCDUNTING POLICIES

1-

1, Basis of Accgunting

The financial statements are prepared on a going conc

historical cost basis under accrual

accounting is

ern and under
basis of sccounting. The method of

the double entry system.

2. Recugnitiﬂn of Revenue

f.

3. Re

Revenue
4. Property and Other Taxes are recognised in the period in
which they beacome due and demands arc Jscertainable

b, Revenues in respect of Profession Tax on Organizations
/entities are sccrued in the year to which it pertains and when
demands are raised.

c. Advertisement taxes are accrued based on Demand or the
contract.

4. Revenue in respect Of Trade License Fees 15 accrued in he
yeat Lo which it pertaiis and when Demands are raised.

o, Assigned ravenues like Entertainment Tax, Duty / Surcharge
an transfer of Immavable prcpertles are accounted during the
year only upon actual receipt. However, at year-end, they are
accrued if sanction order (or proceedings} is passed and the
amount is ascertained.

f. Other INCOMmes, which are of an uncertain nature or for which

Provision against recefvables
ol

qniki

the amount is not ascertainable or where demand 15 not raised
in regular course of operations, is recognized on actual receipt.

prudential norms are applied based on LypPe of income and age
of receivable. pased on the principle on prwigionlng, incomes
that have been accrued and are doubtful of recovery are

|u'uuulvd for.

on of EX penditure

Expenses on Galaries, bonus and othe allowances are

recognized as and when they are due for payment

M
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b, All revenue expenditures are treated as expenditures in the
period in which they are incurred.

c. In case of works, expenditures are accrued as soon as the
work has been measured and becames due for payment.

d. Provision for gxpenses are made at the year-end for all bills
received upto a cut off date.

a. Post-Retirement benefits are booked on Payment basis i.e

when they are due for payment.

3. Fix AsSS

j, Recognition

a. All Fixed Assets are carried at cost less accumulated
depreciation. The cost of fixed assets include cost
incurred/mongy spent in acquiring or installing or constructing
the fixed asset, interest on borrowings directly attributable to
acquisition or construction of qualifying fixed assets up to the
datc of commissioning of the assets and olher incidental and
indirect expenses incurred up to that date.

b, All assets costing less than Rs.5,000/- would be expensed /
charged to Income g Expenditure Account in the year of

purchase.

c. Any Fixed Asset, which has been acquired free of cost or in
respect of which no payment has been made, is recorded at

nominal value of Re.1/-

ii. Depreciation
Depreciation is provided on Straight line method as per rates
specified In Income Tax Actk, 1961 as suggested in Rajasthan

Municlpal Accounting Manual.

iii. Revaluation of Fixed Assels:

Revaluation of fixed assets is under taken either at the time of
jssue of municipal bonds or when commercial development /
lease of properties is made.

b, Increase in net book value arising on revaluation is credited to
evaluation Heserve Account’. Decrease 1N net book value is
charged to Income and Expenditure account.

td



c.

pevaluation reserve 15 amortised by equwalent amount of
depreciation charged on the revalued portion of the cost of the

fixed ass ets.

5. ng_iﬂﬂ-iﬁ—t
gorrowing cost is recognized ag revenue expenditure on accrual

basis excepting the case of fixed assets.

nuentnries

6.1

‘anentories are yalued as follows:

a.

8. Emplo
da.

b.

g, ITnve
a.

[y,

maen

Raw materials are valued at Cost hased on first N first out

method
Finished goods are yalued at lower of the cost or market

value.

General Grants, which are of revenue nature, are recngnised
a5 income on actual receipt

Grants, which are re—lmbursement of speciﬁc revenue
expenditure is recognised as income in the accounting period
in which the ::Drresponding revenue expenditure ie charged to
the Income and Expenditure Account.

Grant received towards capital expenditureé ig treated as @
liability pill such vime the fixed assel is constructed ar
acquired. on construct‘mm’acquimtiun of fixed asset, the grant
corresponding Lo the  value of the asset 50
construated!acquired i treated 8s a capital receipt and
transferred to capital contribution.

e henefi
Separate Funds are formed for meeting the ;}rcwident and

gther retirement benefits including Gratuity.
Contribution rowards provident and other retirement benefit
funds are recognised as and when it is due.

=1

All investments are initially recognised at Cost. The cost of
investment cphall  include cost incurred 10 acquiring the
investment and - other incidental pRpenses incurred  for its
acguisition.

Long-term |nwr‘.tnmnt5 are carried at their cost. Flowever in
the event of any purn‘mnunt diminution their value as on the

date of halance cheet, thesc are '|‘.|Hwi.L!{'~i'I for.

i p
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c. Short-term investments are carried at their cost or market
value (if quoted) whichever is lower.

10. opening galances as at 31st March 2015

a. MunicipalFund
The opening balance of Municipal has been arrived after
deducting the rotal assets of the Municipal Board from the

total Liabilities

b. Earmarked FundsfSpecia] Funds
The Balance of earmarked Funds is the total assets available

against such aarmarked funds.

c. Deposits Received
The amount of Deposits Received has been arrived at from the

Register of Deposits maintained by the Accounts Officer of the
Municipal Board.

. Other Liarhiﬁitiﬁ:E,’ProvisiQHE
Other Habi]itlesfi’rwiﬁlons has been ascertained bY performing
Subsequent Event Testing i @ the liabilities paid like salary
paid, elactricity bills paid etc.

e. Fixed Assels
The amount of Fixed Assets have been ascertained as per

Guidelines specified in the Rajasthan Municipal pccounting
Manual.

There may exist pmssibilitie5 that certain assets and liabilities are
identified after preparation of draft Opening palance Sheet as well as
after preparation of the first palance Sheet sybsequent O Opening
palance Sheet. In such caseg, the value of assels or liabilities identified
will be directly incurporatcd in the Opening Ralance Sheet (where first
Balance Sheet suhsequent ta the Opening pBalance Sheet is not
prepared) oF through the account »pdjustments 1o Qpening Balance
Sheet” in the palance Sheet for the periad concerned.

H N e o /

i
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[I- NOTES TO ACCOUNT

1. The value of fixed assets have been depreciated as Pper rates
specified in the [ncome Tax Act, 1961, The depreciation amount 50
obtained has been considered in determining opening Depreciation

Fund.

2. Balance of the Deposits received from contractors/suppliers is on
the basis of receipts issued against deposit and deduction made

from payments to them

3. Balance of Loan against provident Fund given
subject to their confirmation.

to employees are

4. Balances of Debtors, Creditors and other parties are subject to

confirmation

5. These accounts have been prepared covering receipts of various

GrantsMidS,r’Funds from Gtate  Government

specific

purpose/scheme. In view of long duration of scheme _utilization of

came is subject to yerification on completion of scheme.

As per audit report even date —'1;.\@

FOR JLN US B CO. Signature of
Chartered Accountants EQ/Cammissionear
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