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INDEPENDENT AUDITOR'S REPOR:[

Report to Financial st.tcment

We have a!d ted the a..ompanyinq financia statements of MUNICIpAL
BoARD, REENGUS, RAJASTHAN whi.h .oflprise the aalance Sheet as .t
lviar.h 31, 2016, the lncome and ExDend ture Account and Cash Ftow
Sratementfor rheyear then ended, and a summary ofsigntficant accouftinq
poli.les and other exp anatory informaton

Manr9cment's Responsibiliry for thc Fhan.ial Strtcmcnts
[1nid!qnenr s ft]5ponsihe f.r the preparato.otUrc5e finan.i. !t!t.ner,rs
that qlve a true and rair v ew of the finaf.ia position, finaf.iat periorma.ce
and ..sh Tows of the ULB in accordafce wth the Raj.sthan t4unicipal
,l.counts 14anual This rcaponsibitty nc udes the design, impteme.tation afd
m.ftenancc oTifterna conko relevanr ro the preparatior oithe rn.ncat
.t.tements that ar. r.e€ from rnater.l mlssrareme.t, wheth€r d!o to fraL'.t

Atrditor's Respo sibility
Our rcsponsibility rs to express .n opnof on these fnancia statements
r.sed of .ur .u(it Wc cofductcd .rr irlrt if accordafce wth the
Sii (r ra! of A!.litin.J sliL c(l lry tlrc lr!x tUtr ot (:h.rtcred A..ountants of
l, , ! t ros. Strrtrl ds rc(t! r. tlr.r wo (orfpiy wth cthic. rc(! r.ments
1il p.n ifrl r)rrnmr tlrc.udr ro obnn rcnsofabe assur.f.e.trout

' 1.lir.' llrr n,rr.. r st.torn.fts .kr Irr. no'rr r')irtcr . nris.r.rdrrffr
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An.udit invoves performln9 procedures to obtaf aLdit evidence about the
amounts and disclosures n the financi. statements The procedures
selected depend on the aLdiror's judqment, inc udirg the assessment ot the
rsks of fratera msstatement of the rinan.ial statements, whether due to
lr.!d or efor. If makinq those risk assessments, the auditor considers
interna coftro reevant to the ULB's preparalon and fair presentation oithe
nna.cla statements ln order to desiqn audit procedlres that .re appropriate
n the circumst.nces, blt not for the purpose of expressing an opt.iof on
ire erfectiveness oi the IJLBt lnterna contro. An aldit also inctudes
eva uating the approprateness oi account n9 polic es lsed .nd the
reaso.ab eness of the accounting estimates made by manaqement, as wel
as eva uaring the overal presentauon ofthe financialst.tements.
lve belleve that the aLdit evidence we have obtatned is slfficient and
appropriate lo pr.vide a basis ior o!r audit opinion.

s!bJect to the lL,latters spe.iie.l fronr Annexurc-1 to Anrex!rc-1.1 attached
he..rvith and thc fo low nq :

, The given Basis of A..o!nting nnd Accounting poticies has not
becn adopted property by the ULa. The Doubte entry
a..ounting is on cash basis not on an a.cruat basis as
mentionc.l in the aasls of A..ounting

; L abilities that .ray arise on .ccoLnt of ate filifg of return, ate
paymcnl, sh.rt or non-den!cton and msmrl.tring of TDs, RVAT,
noy.lty .fd Labour ccas has not becn as.c(ained and hencc not
.o.s i.red To this exrent Slrplus of tico,ne ov€r Expen{t tre is
overstatca/undcrstalcd nn.r L ab r t es nfc Lrnn.rsrated/ove6tated

j (: oj n! Stock of Stor.s h.s fot hccn actc n nca by thc muficifatiry
J.il lror.crotLoridoca I trc rcco!rrs ro thiscrtentboth,S!rrru5
JI lr.'fc.v.r FxrJ.rtrltrrc.nl/\ss.tr;r'.!.a.rtt.tcd.

-J



ln our orrnon afd r. the best of our inrormarion a.d accordtnq to thc
.xpl.nalons given to us, thc fin.nca statcmenrs give a true and fair view in
.onformlty w rh thc R.jdsrhan Muni.ipat Accoufrs lvtanua :

a) In the c.se or the Balance sheet, or the state of affatrs or the ULB
as at lr'larch 31, 2016

t ) In the case ol the Incofre and Expefdit!re A.count, oi the surptus/
d€ficit for the year ended on that date, and

c) In the..se of the cash Flow sratement/ or the.ash ftows for the
year ended o. that date.
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We further report that:
a) we have obtaifed a the informatio. and exptafations which to the
bcst of our knowledgc nnd be er were ne.essary lor the purpose of

b) in our opinion proper bo.k5 of accolnt as requjred by ta!, h.ve
beei kept by thc ULa so rar as appears rr.m our eramt.ation of those

c) lhe 3..ncc 5lreet, Inconr. ..i Expef!rtu.e Acco!nt, afd C.slr
Fl.w Stateme.t dcrtt wrth by (tris Rcport ire in .qreement wtth the

d) n our opi.ion, the aatance Sheet, tncome and Expeni,iture
Account, and Cash Ftow Statement .ornDy with the Rajastha.
l4u. cipa Acco!nts tvtan!.tj

For ILN US &CO.
Chartered Accounranrr

Il'+
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Finaucial Statement for the year Z01S_16
Nagar Palil<a, Reengus
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Matters to be reDorted b thd financial statements auditor

Additional Matters

Whether .l sums dle to a.d r,..cived lry

thc l',lufi. p.lity h.ve been brought to
accou.t a.d h.ve bee. appropriatcly

fr.jor issue dent fled ln the account.9
system .fd a.y nis.rep.ncies denuned.

Whether all 9rnnts sanctioned or re.eived
by the Muni.pa ty during the year, have

b.en a..ounted properly, s.d where any
deductof is made out or such gr:nts
rowr-d5 d y dues ul lhe !l!n c pa ity
whether such dedlctiois have been

Whethcr.fy Earmarkcd Fu.ds have been

cre.ied as per the prov s on or aiy statute
and, r.o, wlr.thcr such L-ar a ktd Fu,,ds

have been !u iz€d for the purpos€s for
wtrich theY were crc.ted;
V/hetlr€r lhe r4rn. pa ty is ma nta n ng
proper recoi.ls rh.!v nq iull partcu.rs,
i. ud n! quantlt.l!c dctais and stualio.

or fxed ass.tsi wh.ther th€s€ lxed.sscts

plryscaly vcriic{ it ersorable ifterva !il

,!lrclhcr afy mile,i. alscrcpafccs wcr.

-l
S!

n.t..d on 5!ch vfincation and r 50.

wh.tlrcr thc sanr h.5 be.n propery .loalt
w th r tlr( bool' .r nLL! 

'nt;
Wlrctlrcr if ..tr .l cn5olrold !tupcrly
rrvr ry tlrc n' ", l), ny wlrctlriJ .rr,:
[,nih n {] ..l, irr, 

'rj!L 
ln' y by l!l

Nlu r . r)r ty rinl I i.i lrrr krrs. i.}Lr.rrtrrr 'l

.,I

q..uo.

2

l



are renewed afler thei.e pnyi
Whether physr.d ,€nlr.aton has b@n
.onducted by the Munl. pa ty .t
reasonabe intervals ln respect of storesl
Whether the procedures of physic.
verification of stores fo owed by the
Nluniclpa ity are reasonable.fd adeqLate if
not, state the inadequacies i. such

Whether .ny material dscrepancles have

been noticed o. physlcal verificalion of
stores as compared to stor€s records, .nd
if so, whether the same have been properly

dealt with ln the books ofa..oLnti
Whether the parties to whom oans or
advances have been qiven by the
lviuni.ipalty .re repay ng the prin.ipa
amo!nls as stipL ated and ar€ also reqular
n pay'nent of thc i.tcrcst .fd ir.ot/

yrlrether rcason.b e steps hav. been takef
by the Muncip.ity for re.overy oi tlre

9

Whcthcr advances qiven to m!nlc pa

ernploy.es and nterest thereon ire beinq

whetlrcr $ere exsls.n adequate internal
.ontrol proccaure Tor the pr rchase ol
stores, ixed assels and serv ces

Whetlrer therc exisls .. idcquatc nter a

.oftro proLcdur. for th. coftract.at of
w!rk.i rnd prolc.ts, t,iJ .{lic nsp.ct ons

(tr.lrly drcck. .nd

Wh.tlrcr thc Mrf.lrf ty I ic.tu.r r

r.r|rrL rq lritrlory r I (, ,rL ud nll t.x

:-:
Ii

Inncitre'tt 
-
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Arl sums dle to and received bv the Mlnlcipallv have been brolqhl

..."""i. 
""0 

have been app'opriatelv classified and major issLe identined

ihe acco!ntinq svslem and any discrepan'ies ide'Ufied'

r. There were .either urban

revenue assessment during

rev€nuc income has been

in the Form GEN 28 ls not

accoLrnt ng has no corformity

in

Development Tax assessmenL nor other

the FY 2015-16. Therefore no tax or

a..rued for the FY 2015_16 a! end of

..

_-l

-.

-.

2. Statement or o!istand n9 iabiliues

prepared. Therelore the doube enirv

wi!h Ac.rLra ConcePt-

Annexure-2

r q 'r' c.".tion o o cei\ar b' l€ YLni'o'lil/
.."" ,"."r."" p-opely. r'd where dnv deouc'on

grants towar.ls anv dues of the 
''lun 

c pa itv and such

proper y accounted s!bject to fo lowingl

l The llLB has accounted Grant recc ved and usage

Double enlry acco!n!lnq svstem but The ULB

reqlster fo. the Gran! ln lhe rormat 14entioned FORM

during the Year, have
is made ou! of such

neductions have been

:G-l

2..Therc ls no usage ceruficatc or !rants req ster av'i'ble with the llLB'

lan.Jam. AnuclJn

L L llollSlN(i plAN

l!rr Sarlbhr!lt,r Yoj.r
S]SRY YO]ANA

PANNADIIAY SCi LOL ARSlll l

!llA FtlNl)
. swncch llrirr.rl Crnnt

I



LIIII
IIIIII'-L
l_
J:.I
{-I
II.I
IIIII

comments: Yes, Accordin9

Lease reftal were co lected

ag.eemenls a so renewed on

to the infornation and

by the ML.lclpalltv on

erp anauons qiven to us

regular basis and ease

44!r9!!4jz
ndvnnces h.!e bec' (Jrven bY the

^'nounts 
as stipul.tcn 'nd 're 'Lso

I'
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trme p€nod a 'o nteres( '

Annexure-9

Whether there exlsts

plrchas€ ot slores' i xed

an.deq!ate internal 'ontrol 
procedure for the

rhe fLenJ oT the Accounts Oeparlm€nt

<hr L Lnsur. buJqet auat!ab llt/ d(n

;esoc.t io thc e'pcn!rt!re lrrcnne0 a(

thi! tirne or Jccru n!' or Inc

rr,n ndltre e 0udqct monrtor n!

.i,n *. --u'bJ''\ r llrlr ur

Yes, The Head of

AccounG dePartme't

ens!res the budq€t

avaiLablLitY. Aut

bldget monitorins s

based on PaYrnenl not
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The Head of thc Accounts Department

sha ensure that al the PUrchas€

b ls/involces were journaized before

reease ofthe payments

At the end of the fnancal Year, the

stores-ln'charge, the Head or the

Accounts Department and the Director
Local FLnd Audit sha I phvslca y veril,
the stock lyinq in stores and compare

it wth the stock as per the book

records and in case of anv diffe.e.ce,
approprate remedlal steps as

prescribed bY the LB sha lbe taken.

The stores n-char!e shall ensurc

avalab lity oi adeqlate bLdlet

alocation bcfor€ Pro.urinq anY

mat€ria, nite. considerino a

comh tmenl5 made .9.l st the

At the t re of ssue of anY materia to

the Departments, the stores'ln .har9e

shal ensure that there s an adequate

budget provson n respect or that

The rre.l of dre Accounts Department
(haLl e.sure ttrat all the dues

nrov{lra L,) .uDplicr lr.5 h..l
rr.< r) Lhc rtrrJ

|ryli,I,L ll L 1' r! )l) 11 !rl r' , I

.lu Ll li , r,L rra t rr1 fri Y t I

)J( lD lhu ;ulrl) (rr'

No Slch procedure

No slch procedure

lhe store-ln-charqe

has no such Procedure

No lnternal contro

Yes, Internal Cont.o

ULB does not make

p.ymcnt to suppliers

beforo m.terlals

(1'
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tlrr A..ou.ls Dcp'r!rncft

r trrL tl't PurLlr'!! I f

, i ( l,rs bu.r' r*nrr' llal

;ir J,tr rlrc brl'ncc hJr

,,n rc.ountlrl,) of sto'k

Llr ..iilrro 5to'l(orr ih!

accounts dePartment

noes not foLows ihis
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Acco!nts departhent
Does not follows Uris
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v.s, sepa,ate+-iliil
has been prepared for

c"*or,a"r- or i"u el. or oooJ"l!r made oeparrmFnt N re andDcpJrtmPnt bli( ,- .-_,,r"L, ,,id5.eria,.mcnt or La tevel rnto.manon

b,ll summary 
- Yes, Consolid.t;
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A monthlY recon.iliauon sha be

carred out bv the tle:d of lhe

AccoLnts Department and the Hcad of

Estab shment DePartmcnt or other

offi.er ofLBdesig.ated by the Head ol

the depadment ln respect oiLoans and

advances outstand ng between the

balances in the Ledger Ac'o!'ts
.r the A..ounts

Departme.l and the Peqrster of

Empoyee Advances and Pegster or

Loa.s to Emplovees. Further, 't the

period-end, the Head of the accounts

Department or other offces of LB

desiqnated bY the Head of the

Dcpartme.t sha ensure that

..counring entrv for rc'or'inq lncohc

n r.spect of int.rest a..rued on loan5

provlded to emp ovees has been

E_vgv mmtr, the Head of the

Acco!.t5 Deparlmcni or other officer

oi La desgnated bv the llead of the

Dcpartmcnt sha .nsrre timcLv

:--

of the vnr ous dedrctlons

the cnrp oyccs salarles n

BLL Lo thc concer.ed

I

statement has not



lhe LILB has not

prepared Functional

Expenses S!bsidiarY

Lcdger and

The Head of the Acco!nts Department

or other officer oi LB deslgnat'd by

rhe Head of the Depsrtment shal

ens!re that the tota estabishment

expcndit!re in.urred and recorded in

the F!n.tional Expense Subsldiary

L€dqer reconciLes wth the balance as

per lhe resPective Establishment

Expense Ledger account. The

subsidiary Led!ler sha I re.ord total

establishment expenses ncu(edi

inclld.g that Pad throuqh PaY Bi

Every month, the Head oi the

accounts Depaftment or other oficers

ol the LB deslgnated by him or other

.ffl.cr 01 LB des qn.tcd by the lle.d of

tlre Department shall verifv that

Provide.t Fund and Pe.sio. F!nd

co.tr bution n.du.t.d ror the

enpkryees on.leputaUon havc beerr

deFosite.l wlth the concerned

Yes, The Head of

Accounts Department

vcrify the d€dud.d

amolnt has been

)"1
,/
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t--
--
--

|--

r--

r-
r-
r.
--+



At every ye.rend/ the Head of the
Accounts Department or other
offcers of the LB desgnated by hlm
or other officer of LB deslgnated by
the Head of rhe Department shall
veriiy whether interest received or
re.eivable o. the provident fu.d
lnvestment s less tlran the siat!tory
liab ity for interest payme.t to
employees on lhelr balafce in the
provident fund reserve account, and
f so, enslre that the dffere.ce of
lnterest payable is provlded fo. and

to lhat extent amount has been

kansf€rred from l4ain Ba.k Account
r. p..vide.r Fund Bank a..ount.

PD Accou.ts of
provident flnd has

Yes, HOO of AccountsThe llc.a .r th. A..ou.ts
D.pa kncnt or other off..r of LE

.lerign.t{Jl by the rl€ad or the
Dep.rtrne.t shn efs!.. lhat
whef.vcr the cntres I para r1 / (b)
arc passedi the e.tuiv. ent amo!nt ol
money n resp€cl of iedu.uon of
provide.t turnd contrbution is

snnu tafeols y transierred from the
14ain lr..k A.co!nt to the Provdent

q!!E!
Revbnuc
ElDrn!il

rhc fc.d of lhc lccounts
Dc rt risit sr.ll cns!rc lrLd9et
.vi' rr) iry with rosD..t Lo th.
cxr)dUiL rr nc! rcd I lli( r nir of
,rt r trrr ol llrc cx!on(l tu,0

depnrtment ensures

the bLdgct availabiily

-:

--:

T



ft. rr."a .t the Accounts

Deoarrment shall ens!re thrt al the

b ls/rnvoi.es de e loufnal's€d before

release ofthe Payhents

No bil!s/Invoices are

jourralized before the

l" -"ua or i6 Pi o' '1 - p".,. ""... ","-o""i ", o, prop..
:' ihoreanon of PaYmenr urocr ': L

rB.

The Head of the Accoun6

Department shaL ens!re that the

re evant s!Pporung documents are

a.nexed to the Payment order

submitted by the Department'

r;t Head or the Accounts

Department shall e.srrc apDropriate

..sslfcauon both ln terms of

expend ture head and the Perod in

whi.h the expendlture has been

lccounled with reference to the

nature of the blll and the date of the

-" " q*,t*rv-G".-'"+ '- l"
between, on a random basls, the

tlead or the Acco!nts Departme'l

shall conduct physlca verlfcatio' o

c.sh irr hand held 't the varlo!!

.cp.rtmcnts i d lallY ii with th€

d0partrr. ta reco s rn'hlninc'
1rcr. rf( Lhcrc'ftcr witlr lhr

l{{r( slrr or A.lv.nccs (Fofln cEN l6

ilftrr rdl .t Ur' A"olrt

Yes, HOO of accounts

check the rc evant

slpporung to thc

Ycs, There ls system

of . asslnc.liof on

dep.rtment takc the

Phys caLVer lcation ol
1

I

l

(r'
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There is no suchAt the time of .onputinq

deprec auon provision for the pcriod,

th. llead or th€ A..ount5 D.partment

sha ensLre that the acc!mulaled

dep.eclation ( nclud ng clrent
pe.iod's deprecialion provis on)

prov ded on arY flxed asset does fot
erceed ts .ost of acq! sition'



"ort r"rqo 'oi ' oo'oc't"oerod"

---E-,611' ffiC--"P"1
the chlef of Ac'o!nts Department or

anv other responsible officer as

de;ined bY $e aPPLicable Acts' shall

ensure the availabilitY of adeq!ate

b!dget atloca!ion after consldering

: L comm tmente made aqainst that

!.dertaklng anY new dork' whether

b€ing an oriq nal Work or Repalrs

and Maintenarce work

t
| "- *un"* o. n*
lt;i- ih-^..ounc
1.";" *-, has

N; -ne-co-"citato"
n q,-t"av *"'*'rr"tr"" "r ttt" 

I

IrL

baLance as p.r th' oeposit Regrster

rnaiflalne( 't rh' Prblic works

l)€Partmcnt sha I Dc 'arrcd 
out

dilh thc Dcposii Lc{luff dccor rts'

"il i

I

r
F



l

oHn the @mpletion o?; onsM

work, reconclllation sho! d be

carrled o!t in resPect of the amo!nl

expcnded as shown ln the records

maint:Lned by the Publi' \ orks

Depariment:.d the capitaL {ork in

Drogress control edq€r account

mai.taine.l bY the accounts

o n-riiiiiiiSim ma'Y statement

:-

of 5t.tu5 on Capltal Work rn

rroqrer< (Form Pw 1)' the

A..or.t5 Dcpartme'i 5ha I ensur'

!hai totaL expenditure incutred as

stat..l ln !he Siatemenl ta!lies with

lhe cum!lative total oi several

crp tr wor[ ]n-P 09r'sj Ledqer

l i ccru-"ts o"rr"rtm"t snatt

c.s!rc lhat the !'r dedrcted at

qour.. ind worl<s co't''cl tax

!lLrlotl.l from ihe 'onna't'ls 
biL!'

rl. , is dcpositcrl w ilr tlrc

ri,vo. rxrr! in n"or 'rrLr 
witlr thlr

rn( v io rJ of tlr' rLl'vr rl A'Lt

1I
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t,

The details shou d he

a...u.t\ Department by

GEN

Ofrice/Centre who have
actua ly deposited the

ordinating w th rhe

Statement on Stanrs .r
prepared n Form GEN-
10. B.sed o. the
St.tement o. Status or
cheqLe5 Re.eved the

shJ rc!.rse the enrry

Tlre Co le.t on reg ster
to be nr! nt.lned in
Form CEN lL w sh.w

details oT the daily

cole.ton,e!rsr.r 5ha

tr p catc whcr. in ofe
copy c.f bc scft to the
concciirc.l deD.rtments
a of! !v th ofc .oDy of

c.lcctcd, lf any, onc
c.f b. sc t to thc
A..oLnlri i d ot r.r !n€
w lhc,ct.i'r&.. book

GEN.

"-l

F
ts
F.
E'



" E":''s

l

aePc tment 'tru '*'rrthe bllls/.!aims re'e vcu'
t"*,",.' '

p.Vment

- -. --a-:;- NoGo,irema.t' 

-fN" lForm

-\---

GEN-

rrcir le cottectlon tz
;-Eter, th. cole.tioi
;ri.es shal PrePare a

s'rmm.rv of DaLrY

ao e.tlo. n Form CEN-

bills/cLaims shall be

R;oirter or B !s ror

Payment, matntained n

Form GE!;!f]

t4
t*
lxr;'"::"

GEN.
15

ln; ;;;- ., ,n"
luJvmcnt hY the

.oicchea autrorities at
respecnve

de.artments, the

de;rrtment sli'll
r.drrd the brlls ror

rreoaanq a payment
i."r;r bv the.oncernca
Department i. rorm

GEN.14

lt;
lou'':nc

o; vcriricaton or the
. Ls roinl I ryr 'nt
Vo(c'.r,J.l''!'slnl
h't r.ri LLI A' !rtt' / !
rrtr LlcII I!!ricr
L.r,rrl !. !,,i.,: irr thc
(lr(ruc l!s!c lLu! rld'
l , *",-r

i

16.tn cott"ction

rF
F



Auditors

GEN.

GEN.
\'1

n-eq ui reme n ts

Ai-P*ta *a',-th"

lilli"i",r"* tt" cr"q'"
Issle Register -
;;- '-- d"laile or th'
li,-*' g,"" 11"'1..L!

1r.n

-l*
1

'.","'i:""*:"'x "l;;';":
in Form9!\!!- --k;;;"

I

fi;--Ga-,rs or.uthe

:riffilh*:..-i')ill,i' "i *-"*"'
ifJ";:i""T1:;ixfi""i;
mlo,nr eeru tr \_l

l'-N". utB h"' ""t I

i:::'U I!
for 

rn eell 's 
\

[. ,".-J1

i

\l:",",,;ll'*t

["*rtt+*:l*t"*"fil'
\:':t"* *1";::i.;n:\:;-
\tr. 

r",. 
t

p:::1ru;'tl":p-

['':';,,r, .. ', 
',, 

lii'

\ ,lt r' ,.1 
'l l:l' ;' l;i'

^d 
ius!c!
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Requiremenrs

6-r[s Pz]sed has

siit"ment ot
Bills RaLs!4

pr+areA s - 
--iom 

cEN-

o=.Lsrer of Noti'e GEN'

l'r.1ri- u. p,"pu*a

ii. ' '-,*m*v statem"nt or

N.n.e Fee Warant re€'

)"::,"':;"i* ;i:',"i;
GEN )'1

GEN.

prgPqr9q

- stit.,,ont or

I lJt'. * I

ffir3'F,---T*"lli*:"-,.l
.ro-nclr,.26 I lb"-4:"p4eq -l
1;;;'.=.:*--"r8il[ii.. ?'" l,r

F;.:: l''t"' .'-f ri:i:: " ".': \

llcN'z-ll1
1 ". . " "" " ,;' :., 1?,1'JJ'
lir,. .o iLn'r 1't'':'i 1'" loiL.t" ,i'g1.,...'.','"1 't 1....-, :

[!iliiii"*- -o *'n" P'
lirJ ir.oLr u" P-Po'"4 rn

ihc to.m GEN 25

Lliliii ."rL"t" tt"' a"'"'L' I iii,'i,ii* ' 'n"
1i1,"",,f."" "*"* \ \git'*'",1!;
]r,ri.,".""t t'"r"
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_l

__l

l'

GEN.3I.

GEN.
31

n -,ico,r -st"'tt t'e

'n.ntolncd 
ro' thc lar'Ll n

ri; R{xr:iid r)r lrid i'
GEN
32

.tt-er tlt ac'o'ntiiq
oe.od bli perta 'lng 

o
in1 -rc,"i "q P""a
and !emaLnLng !'PaLo dr

rhc end of tne

aciountrnq Penoa' rhe
<i n .format'on sha be

;.llated rn Form GEN_23

;v 3o'h APrl oi the ne'i
r';cnoal Year where rne

a.countinq period ie a

GEN.

GEN

o"-.""t. control
i.o"t"risto.r attount
or RecerPvche!ue BooK

chall be PrePar€d n tne

n the reLevant Peqiti€r
.f lmmovab € ProP€rty

i. Form GE&f!

I
I
I
I

:

--



IReqn.--rments

mi ntarn separate
sL'b6'd arv Ledger rcr
pa.h or the f4ajor
;evenles In Fo m cEN
13 The Subsldiary
r edoers would provide
n,n.ilon-wise break-uP

^f shove-ment oned
,n..me earnedteceived
bv the LBs on a darlY

h;cis Seoarate folios
shcll b€ ma ntain.d for
Fa.h flncton w thln trie

F-,."*.-

q

9eO!rylg!

SubsLJ arY Ledqer for
ca.h of lh€ Flaior
.tDe.se head ln Form
G;N - 34 The

wou a Provide iu.ct on'
wisc break_uP of above-

-.-

-I
Jr.
-_rr.
l-
t-

CEN.
:15

l*

l'' "''

L

daily basLs 
- rsct RepL:cement

nL\Lste rn Fo'm GEN l!
.r r[ l,e nn' trn c!
n",,,1 Oas. wls" tu

, trrt .h,
1,,.1,,'"
1,,t,
irl.rr rl lr k

esP!!l
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r-..ouni-n ,espect ot

provrsion made durlnq

Lighting

rn,.Jrlmeil oi the
..lvance adjust"l
ruJ r ql thr suhsel!e 'ihi q rr tcd th oush thc
s!mr.i Y Slotement of
E 5 nrrsed (Form OTI!

r)

the ae!914!i.q vear

DOCUMENT RELATED TO

Lio-htinq System shall be
.itntatn.a ln tne ror'
GEN 36

GEN
l6

l'",-,""-

5

O'I

)ll

l*

I
:.-

:.-

)

F
F
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-:' 
:::; - - --l - lAuditors

1 - ^;- IEequirements loi li.--""t.

-l+k----G{ 

T-" llr't'"rnt"in"oDEPoslT I "" .--^, shallY"'#,i; loe'artment

uJorLs F€qstcL n ru l
PuJ-l dtth separatu

iJ.rrsters ror "act' 
ki"-a

I lii"i';":"";i';:':15;
ilectrical, etc)'

idf ir." o-"' .'n"t' 1 1,',j"i.urn"a rn

p,.*.- I -',":^,L l lio- "sr't-r.[..-J"ict not' in ro'' 1 [* - - 
I

-t-,-=".,-E::--;--,;"-F;-[."*.,"*.."";troREs TEDGER 
lFromR;eipt Notc' the stores I liil,"","i ti*",p'
.r,"i',*-a 'r'" ''"'ot 1 ll,i!i! i" '-. s-'
^f mJten s ,r n. . blr
;'^'" Le rgcr L ll- _' " '"dsrores "'-":_l I lhaintained
i'"'i.-t".ea rn rom sr'z I l:i:i.';;"1"-.
:l:"" 'iii:l"' ;:*'i'"
i:::i:i:;." "' . 'T' ;liii-. ',-,r",r 'n 't'"
".,rccmcnt 

tttc sr' *
.;nl rctunr I bd I ru

ir,c ',ppt,o 'u''"u-
l:',1,,[.Jl , ]il lil'l ,,::
lr*,c col' r ' 'n"
1," ",..t r, L' ' ' ""lr,,, L'"r'(rr -'
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TRANSACTIO!!L
L6N;diD^rED

),

Ai the end or everY

"...!.bna perod the
itores snall sena a

itdrement or cos nq

sroct n Form 5T l'
The balances L' var ous

i..o!nts oT th€ item_

d se Storee Leag.r 5hall
hp extract.d and valued

as Pe. Frsi In Frst Out

or onvment 'f ocns

r rJ .dvonccs hY dr€ 18,
!f

AdJan;es (Form Es 2)

shnlL be updatcd bv the

^..ounis 
Dep.rtncnt'

rlr.sc rcqietcrri th'!l b'
maLnlain.i dc!.rtment-

,*,""*".a 
J

t-_

REZ.-oRDs AND ooc'JMENT RELATED To EMPLOYEES RELATED

ffil',r)

I
II
:



*equirements
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d.. *la'Y 
'emuLns

!#prov"*, it tnat u"
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;;ve rhP dctrrs ro'
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NVESTMENl

i*#"E AND DOCUMENA RELATED TO SPECIAL FUNDS

RECORDS AND OOCIIMENT RELATEO

Reglster of Si.king fund
shall be prepared i. the

Investment ledgers and
reg ster shall be

SHEET IN'2

,N, ln.

REci;iEri oi

RECORDS ANO
,lu,t,,.t

FOR PROVISION FOR
D I I'4I N UTI ON IN VALL]E
OF INVESTMENTS FOR
II]E PERIOD ENDING
shai be prepared ln the
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anpexure I 14

S.No.

a.d recon.l at on Proced!r.s

ArrheE;d end 't shalr be

ensured that all the Receiv.bles

of Assiqned

revewed ann wr tlen !IJ, i

YEAR ENo PRocuD!8!! AUDI.TORS COMMENTs

department sh.ll a so ensure

that the n€cessarv reversal

enkies are made for assig.ed

revenues receved in the cuffent

..corft n9 perod, wh ch wcre

.c.r!ed,ln th€ previous period

No receivable of assigned

revenue accrued dLrlng

the precedlng financi.

years or c!dent lnanclal

Thereio.e, No Receivab es

of Ass qned revenues are

revlewed at the end or the

d.p.rtment and ch ef oi
rh-d"rail' .r tG a;6sit *;,ks
contrn.l ( (lLd.9 names or lhe

entruster the deDos t dorks)

shall b4 rc.ordea n the Oeposit

Works tl.gstcr (n rorm PW

3).

Al p.rl.d'.r(, tr. .l.Parlrnerts

f.rr f! .xnord turc on D.pos t

Works ilrr slhrn t . Srm n.rY

SlJka,i!r rt 1)fiit.rtL! oi Dcp"il

!v,, l(.r [i],(frlLtrc rr. ln rrl
(rlLrlrt y YIt r': (:v L, tl.Ltr (rL

i,x ()l n, 'r liltrr'i )\rv

prepared the s!mm.ry

statement as per own

requ remenl blt this

procedur. is not

conforffrlty wilh the



l - 
---rl.^lr -t' -Art" wo n

l,-g'"*t o"tu*"q tot"' u'"'*
oi works ln'!rred ULI date on

ea.h of the Deposlt Works' The

details of total erperditure

worls Lan be 'olLated 
from the

Wo.f 5h.et lsrm'tar to CaPrtal

r-
N; l;i;;tment ULB

onlY PD ac'ou'ts or

1 .,.,"'" -tt* "' -*t'' 1lt
-k6:rrcl =1.::T=

ffi.,-''--.,".r"--r","r,'.1": "::l; :. J" : :
ai/nentnJJ.v(DeenmJde 

*l 1l ::".:::.".",, 
"

from the date of last receiPt of

rnterest till the end of the

accounting period' The accrual

of r.tercst shal i'cLuile both

interests !ue ror recelPt and

interests not d!e ror receipt'

*HIT,.," '"""'n"'lcr"''e 
-"*+" tt'

:'.,:. "; ; ,." , -- ,",, '",' "" ,. ' ' : : 1.:'
.":, ", 

,orr,er" rr *t r D ' u r

bcrorc the !asr lLltni 
rnrcnt5

trrc or thc ac.o! tiis Penodl

l! t

i.:



Ar.rudd 4o!!a ttntu t rn'
Revenue DcParlment sha L

At accrual or sround

rental at the end oT the

I frnanc a Years. and No

re.onc' ianon stalement or

comparative statement

ldenury the total grou'd re't:Ls

dle for the Period L'der

reporting and .ompare the same

wlth the grouid rental lncom_'

recognised till date i. the books

and account ior dlfferences if

PERIoD'END PROCEDURES

t

:

-

.-
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'..:



lo,r, l
PERIO! END PRIIED]IBEE

AUDITORS
ea.!{!E!r9

ih6i6.65ioiE totutea

and ba anced dally

basis. Bul .o Posting of

day's tra.sacuon in to

ledgers on daily basis'

'-suu*rrc ]]lcliclnL' rh"
;sh Boor 'harl 

be totaled

an.l balan.ed dar v The

;osltnq or the day!

tansacuons shallbe made in

baE4e Cash ava lable a rn

the AccoLnE Departmen(

sha Lbe phvst.al/ verned b/

rh. cash er lre Jalles ano

n.nomlnations of !he c'sh

nhvsl.allY ver f'ed shall be

;oted in the ' a\h Baor 't'clr
.. De.o5Lt or .lLe'tions ibolh

LJI!-a-n! -!be!!r-L ri--t!c
BlaL The (ash anLl cheqle

.olle.uon shall be r€mltted

r. tlre AccornE Department

or LlcPosll€J wLlh lhe Bank

LNrtr n Brnf or D€s!nate'l

;r ks) n lh. mai'er "d 
n

The cash, cheque and

demand draft collected

ln . day ls.lepoeited in

the bnnk wlth n same

day or o. icxl worknq

s nce Statem€nt of

chcque reccl!cd in th!
form CiEN tO s not

rrnlnl irrc( llr.'efore t
is {lllli.oli t. rcrnitlancc

posltlor oi llr. clreqLLe'

f-_

-_

|--

t--

nru.ctl, 'c P uvr lcr for i'
a ,i|lt n G' L'r'r

4..01rrti E Trroce(lur's Carc

rrri lo bu ti(e' Ll[t lhc

--*-
{+
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aheckino of edoer a'counts

ini,nu toqks ot o''olnut

lnt,"r-u.-- '',:l gelf 
""d;!rn. Boor. rhe da lY

ut,n,r. or the entt "s 
n tlie

iedoer A..oufts r'om Lhe

.as; Book and the lou'ial
Book shaLl be checked and

cerrified bY the Head of the

Ac.ounts Depa'tment or

.ther deslgnaled ofilcer'

VerlfcaUo. of number of

...eiot. l.t,"a at t"oott"a

bYlxe3rLEllelr- ol!!e artx

the Co Le.tion Reorster On

recelpt of challan for

Remltt.n.e or oney irom

the cole.uon orfice, the

Head of the oepartment

s!per! s n9 the r!ncnoninq

.f the co €cnon Ofnc€ sh' L

!erfY the duplcate copies of

the receLPts lssued with the

envies nade n lhe

un!i!la!- 9r-
!ed99r: Ih(l

No Ledqers and lolrral
Books have bee'
prepared on the da v

co ecuon reqisler on

da y basis, OnY chal!'n

FLucli., i !ris. Ir"nre
subci{ r.iY Lc{ rlcr in

Ir.P..t .r i I'jor
h,rrrL. .T lr,rr' 1l\ rirrq

iIIIIir*
;1.



the day and Funcuons
Expense

SLbsidiary Ledqer .
respect of al major

heads of Expenses

during the daY ls not

dalntained by the ULB

i Flnctons wse In.ome
slbsldiary Ledqer n

resPe.t oi all major heEds

of lncome dur ng the day;

ii. Functions wise Expense

Slbsldiary Ledqer ln

respe.t of all major heads

of ExPenses durinq the

E
E

E

Ft-
tl_ItI
i=
.'aL
:1.
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Iur't-y Paq" or utt

FuNton wlf l'rcme ano

No reconciLlation

sia[ement has been

tlp.n." tnal u""'o'"itua'
p. Clos'.o of edoeL a"o!d5_

rhF ledqe ac'ounB sratr u<

i.taLLed and ba an'ed ct rne

F.d ol ea'h month or su'n

jhuL,r l*rir'n is the LB maY

No ledger a'counls

majnrained on dally

hasis, lherefore no

oueenof !r 'loq 
nq of

ledoer at end of month'

lowever ln aouUt"

system ledgers !!ere

F
F

Fft-I-
J*r_I-I_r_I-
I
I
It.



l!qor4e: rhe "'Pi.'".11ir" rr,ro, so "tc 
L"s

re..r!€d '.il 
I n""" ,.0,'.0

.i r' Lo- ' PDIF! or d " 
1 (^

o,r-,deoo,*"":1._".,-
:::1,:::",**,", * ' "'.li; '*" "1;1i;11,,",,""

tr LB. ',F'erao-' l1 -. . o , "',e 
r"'

e5oe.t of va rous sourrer ulli--,""*""4.

'urrr and money r<qw(

P6;iliation or de

io"rses 
"\t 

tn" ""a "r 
t"

IcounrLnq Perioa (qurrterr'

;;;; ,"*' **.:' ::
l..ome shall bE t(u L!reo I

rhe enJ ot each quarter lhe

nroced!re for recon'iliJtLon

hD b(.n de+nbal n

al ini. 74 Pe"n' lit or

GEN-23,

.; the deParlments or the LB-

sidll nrePare J Statem€r t,ul

outstJnd'n9 LabllitY ror

E r.nscs n Form GEN ru

I o,, "" 
r"r e"P""t::

r!r' c I o' ongr'Jl sorr/

,l {r lrn ' ' mi nrcn'n"

, vs 'trr ror rrLrt'r

lr l'.vLrtrrn

-

tt
Et-L
t..l_t_I.
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tG not aue on

Provision lor fixed asseis

Provlsron lo Dep e' atio' on

*@"-,".'" .,,,"'"**--***:r;*;*
o-"r*u" O'u* etoun'
.e.erved n adva'ce to tne

Yes, The balance Ln rhe

".r"nr utltea au 'ng 
ttt'

;enod sha b" nr'srened to

;he respecuve Gcnt lncome

RF.oo.Ltron or orant in(ome

Il ry,.lle-e ooedlrore
-.-i -a n '**t 

ot *"ll

:ffi**m*=
proenuLtfe n@(ed d! r9

the oerlod towards sPe'trrc

.ror€.tr/schemes under a

"-"t 
,.' '"t't" 

* 
"

reLmbLGUneir 'shrLl 
oe

.PCUcnseJ i5 n'ome at tht

Revenue Grant Acco!nt

ece ved Ln advance to

rhe e(tent uhlrzed

d!ang the perod has

heen transfe(ed io the

Yes this Procedure has

F.
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J
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e, trclllral .of

bg qallgt:
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N. ac.r!al of inter€st'

h.
a.lvanced to emolovees The

:molrt or iiterest ac(ued
No accr!al of lnterest

on loa. and advances

No Recorcl Lation

sratemen! is prepared

in.espect of oans provided

to emp oyees shall be

a.tennlned ard accrued'

Expend tlre inc!fied on

.'rmulauve tota of severaL

Ledqer Accounis shouB be

reconciled at the cnd of each

quarter wth the Summary

Statemcrt of StntLs on

I

f
E
r:
F
F

,a_
r_
r_I-r-
l.
r..t,



.:

r. Pas'lno of adrustmenl

t.te5' At lhe lerio' eno

lhc Acco!'t5 Department

sha L verliY whether Proper

marnlalned between revenue

..d (ap'ta transa'tons and

between the transactions

havlng effect

Ledgers has not been

Blr i. double entry

ac.ou.ts ledqers were

prepared ana ba anced

L closma or tedos ercunls:

The ledqer ac'olnts 5ha[ oe

totaled and balanced at the

end of each qulrter or such

shorter Period as the LB maY

declde for preparaton of

Financi.l Statemenis

r_
r_
r..r-l_l,



verlrcation of stores and

cons!mab es shaLl be catried

out at Leastonce ln a vearo'
the last day of the

accou.tinq year and at srch

time interva s as the LB may

declde. The verification shal

be carrled olt by the stores-

in charge in Presence of the

persoi.el of the Ald i

b. Phvsi.a veriRcation of flxe

Commissio.er, Head or the

A.counts Department, llead

of thc PLblic works

Departmelt a.d sucli other

represcntauves as the LB',s

StatulorY AuthoritY resoLves,

shal be iormed' The

commiite€ shall e.sure the

.xistencc or a system of

PhysicaL verification of

fixed assets has not

b€en carred olt during

Tr:illrsfu: oI -Ntrd.L-lrco
sPcrii'll(tndi lhe balan'c if Ycs, this pmcelure has

a



F;Z-- lut'lEed) I
..".r-""" - *"n"'", il
a';s;;d or rixed asset at

lil"*l''"0n""'"""."-"'
ini,",""""' "'o'"0't""'
nto nled asset

ffi#strffi:
*-,:m"*-"i;
5',"'""*,'"."1:"' """;

No Confrmanon h3<

heen ialen fiom an

.ateqorles of advances

at the end of the year'

No e!'h e'Pe'd t!re

rer€ occ!rrcd bY the

IILB,

trLl hJs
the

r\tL, lLrl rr'tr1 LLru I

.,1,. trr (louhL' 'rtry
l ur,rliri(l arln xI or

="'""-"".ffitfl
r,',."J1.1 : ::llli; :n:
hL,t reff arnrnq o!t5tan'rn'l

5@,*"**,1.'.ff,,Y""*:l;::' 
;:"1;"::1"'1"':

f

or difierencc trr

lbq-orovkl€nt

Jni otooi IiY'br'

!L conirlbutio'

l,

, ",, , ",,,., 
u,

t'' t



to- the emPloyees shall be

contributed by the Ls nnd an

amount equivaleft to the

tran5fcned from the l'1a n

Bank account to the

Government/ou.s _

lqercie5 At the end of each

Accounts Department sha I

prepare and forward a

PF and Gratuity has

No such steps h.ve
been taken by the

ac.ounts dep.rtment of

stan,m.nl to Govei ment

and Qras govcrrm!nt and

v.rious 9o!ernnrent owfed
agencies i. thc formal .s
prescribed in chapter 24_

Iteco.c laton Pro.edures

c os no .l l4dq!Ln!ra!nI5.
In .dditioi io cosino of

cdger acco!its rt the cn{l of

each !!arter, tlre ed!..
accor ils sra be balancea

Jnl roto..l at lhe cnd or

In the dolble €nt.Y

I
md.t. f.d a.d ..sed
. t ttrc .nd of lr.ch

a



Limitations
.arryL.g out the arsignm€'tas per the

has restricted the scope of work to 'Terms of

'lLN us & co''

ULB,

In oerforming the review !nd verific:Uon' the work 'lLN

i"ii,."l:' H'i'J :,i'i;" li?'Iil'Il 
"

.n those accounting Esues/

are malerlal and are 'ot 
r'

MunlciPaL Acco!n!s Man!al'
r(.uofi tr,.1u'le\'ummcnts
...ou rLrr.r polrcres wn or

r.(or.tan.c w rh nr€ Paiasthrn

h-< .rsumcd the qenL'n€ne55 or

""""a-t 
U," *" as Lf theY wtre

c;pies conirm to the o qLnrrs'
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no responEibllitv to update the report for events

occutrinq after the date of report

1n. .r.( obc'r,o or' o 'a I o d' or o"rFd b! L\ tr_'e

,..":""; - o'r'.o''e'do'Ire'o rhr 1'''Do's'(-o r'

"^;;"i ;'.."-" 'o '' fa\e b.. 1 'o ' dPied b' i ' Re'oor '-3 1or

." -n"" , *" oc'l t eo'f n' c'vor or '
contained in the Manaqement Lette'

( ' '"' .01 '_ o 1'' 'o- dc'riJo''ato'L -
.;;..J,';" '.1'o I n'<t 'o'o'oto'"o ci'"d' ooed

.' .*a * '. a 'a oi r'rF?'d !o o're'pold'r'' o'

;;:"'.".-.. ' ..r(' o''colo nooap'b 'c'o'rodoF-o'

LLLL
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d'' tFo''d ) ''06'di'u 'q 'r 'h'

llt;'rirt+:'l*li'::,] ={i:;''; ""1
j"";1',,::,1""i,'ii"i'",": ".6 boo.'. on oo

Jrren tneY are oue ror PaYment

' 'j"if';i", ^ 1., 1'-",-li',t"" ";:J::'";:'i1:

,' t*1.1rtr*;ii+i :' i +i*: t
i]O r" Io"e<o"''ed

^;.. ;';."ii'T"" - -:p'; ''"-'r tr 'o'('' I re 'ear or
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"'"',ii- ""1," "r 
n".t'
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."-,r[,r'n r*"." rr' AciiLe6l rs 5ule""
riun c ,r rc'oontlnq raanuat

/le/anr.lrbn Dl tae'/ ,^5s'lrl

trd.rlaken elrher at the time of
a,iNaL!.1r. of fixcdtrn''sl'i,l"ii,',lli'ilL"l""'iiiLi'.;,,",.-, I

:;!c or i .ic Pal bonds or

i.,,." or PoPc'ti"s s 'aoc
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recognized as revenue e/pe'dtture o' accr!aL
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NOTES TO ACCOUNTII-
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rrom pavment5 to them
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4, Batances of Debtorsl Credltors and other parties are subject

\"

Eo/coRrmissioner
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